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1. OBIIAS XAPAKTEPUCTUKA PABOYEM ITPOT'PAMMBI
MNPOPECCHUOHAJIBHOTI'O MOAYJA
«IIM.03 Opranu3anMoHHO-TEXHUYECKOe oOecneyeHue padboThl Cy10B»

1.1. Heas 1 niiaHupyeMble pe3yJbTaThl 0CBOEHUS MPO(PECCHOHATBLHOT0 MOTYJIsI

B pesynbpraTe n3ydeHus nmpopecCHOHATBHOIO MOJYJs OOYUYarOIIMXCs JOJKEH OCBOWTH
OCHOBHOI1 BUJI A€SITENbHOCTH «OPTaHU3alIMOHHO-TEXHUYECKOE 0OecreueHue padoThl Cy10B»
U COOTBETCTBYIOIIUE eMy OOII1e KOMIIETEHIIMU U MPO(ecCHOHAIbHBIE KOMITETCHIINU:

1.1.1. [TepeyeHnb 00X KOMIETEHITUI

Kon HauMeHnoBanue 001X KOMIIETEH MM

OK 01. BriOupare cnocoObl  pemieHUs 3aaad4  MPOPECCHOHATBHON JIEATENLHOCTH
IPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 02. Hcnonb30BaTh COBpEeMEHHBIE CpPEICTBA IMOWCKA, aHaIN3a M WHTEPIPETALUH
uHpopMaluu, U HMHPOPMAIIMOHHBIE TEXHOJOTHHM JJIs BBINOJHEHUS 3ajad
npodeccCuOHaNBHON e TENbHOCTH

OK 05. Ocyl1ecTBIATh YCTHYIO U MUCBMEHHYIO KOMMYHUKAILIMIO HA FOCYJapCTBEHHOM
s3pike  Poccuiickoit @Depepannu ¢ yd4€TOM OCOOEHHOCTEH COLMAIBHOTO U
KyJIbTYpHOI'O KOHTEKCTa

OK 09. [Tonb3oBarbest mpodeccuoHaNbHOM JOKYMEHTAluell Ha TOCYJapCTBEHHOM H
WHOCTPAHHOM SI3bIKaX

1.1.2. IlepeyeHb npodeCCHOHATIBHBIX KOMIETEHITUI

Kona HaumeHoBaHHe BH/I0OB J1eSIT€JIbHOCTH H MPO(ecCHOHATBHBIX KOMIIETEHIH i

BJ1 03 Oprann3annoHHO-TeXHHYeCKOe obecneueHue padoThl CyJ10B

IIK 3.1. OcCyIecTBISITh BEACHUE CYIeOHOTO ACIIONPOU3BOICTRA.

K 3.2. | OcyuiecTBisTh J€HCTBUS MO IUIAHUPOBAHUIO U PEATIU3ALIUYA MEPOIIPUSITHIA 110
o0ecrnieueHuI0 paboThl apXuBa Cy/a.

11K 3.3. CoCTaBJIATh MPOCKTHI MPOIECCYATBHBIX U CITY)KEOHBIX JOKYMEHTOB Cy/Ia

11K 3.4. OcyecTBISITh pabOTy ¢ 00paIICHUSIMH IPaKJIaH U OpraHu3aIui

IIK 3.5. OcyuiecTBIATh paboTy MO PErucTpaluy, yueTy U TEXHUYECKOMY O(OPMIICHUIO
MCIOJIHUTENBHBIX JOKYMEHTOB 110 CYJICOHBIM JIeIaMm.

1.1.3. B pe3ynbTaTe ocBoeHUS MPO(PEeCCHOHATBHOTO MOTYJIsl 00y4YaIOIIUCS TOKEH:

Baaners Benenus paboThl ¢ 00palIeHUsIMU TPAXK/IaH, OCTYIIAKIIUME B Cy]l B
HABBIKAMH | DJICKTPOHHOM BHJIC U HA OYMa)KHOM HOCHUTEIIE.

Benenust mpuéma KOppECOHICHIINHU | JIe]T B COOTBETCTBHU C HHCTPYKITUSMHU
10 CyZIeOHOMY JIeITOTPOU3BOJICTBY.

Ocy1iecTBICHUST MEPONIPUATUIN 10 TIOATOTOBKE CY/I€OHBIX JET K
pa3bupareabCTBy.

[TonroToBKH, BBIIAYX U HAIIPABICHHSI KOIHE Cy/ICOHBIX aKTOB U JIOKYMEHTOB
U3 CyJcOHBIX JICI.

[TonroToBKH Cy/eOHBIX aKTOB K OIMYOJUKOBAHHIO HA CalTe CyJa.
OO6parienust cy1e0HbIX aKTOB K UCTIOTHEHHIO.

OcymecTBienus paboThl ¢ CyJeOHBIMU JIeTIaMH, HapsiAaMU U JOKYMEHTaMHu




apXuBHOTO (OHJIA CY/Ia.
CocraBneHus ciy>keOHBIX JIOKYMEHTOB Cy/ia.

YMmerhb

Becrtu npuém rpaxknan, KOppeCIIOHICHIINH U JIeT B COOTBETCTBUU C
HOPMATUBHBIMH aKTAMH.

OcymecTBisTh paboTy 10 IpUEMY 00pallleHU, TOCTYIAIOIINX B CY/ B
JJIEKTPOHHOM BHUJIE.

OcCyIIecTBIATh pErUCTPAIHIO, YUET ABUKECHHUS, 0(OPMIICHHUE CYIeOHBIX JIe.
OcyiecTBIATh U3BEIICHUE YYACTHUKOB CYJeOHOro pa3doupaTenbCTBa.
OcyiecTBisITh 0opMIICHIE, HATIPABIIEHUE U BbIAUy KOMHM Cy/1e0HBIX aKTOB
U JIOKYMEHTOB U3 Cy/1€OHBIX JIeTI.

OcyiecTBIATh OOpaleHue Cy1e0HbIX aKTOB K HCIIOTHEHHUIO.
OcymiecTBIATh MOJTOTOBKY TEKCTOB Cy/I€OHBIX aKTOB K pa3MEIIeHHUIO Ha
caliTe CyJla B CETH UHTEPHET.

OcymiecTBiIsTh paboTy ¢ CyA€OHBIMU JIeTaMH U IOKYMEHTAMH,
nepeaaBaeMbIMU Ha apXUBHOE XPAHEHUE U HAXOAIIUMUCS B apXUBE Cya.
CocTaBisTh CIy)eOHbIE TOKYMEHTHI Cy/Ia.

OcyiecTBIsITh paboTy M0 0OpALIEHUIO K UCTIONHEHHUIO CYJEOHBIX aKTOB.

3HaTh

CopepxaHue paBOBBIX aKTOB, PETYJIUPYIOLIUX BOIIPOCHI CY10yCTPOMCTBA U
CYZOTIPOM3BO/ICTBA.

[IpaBoBBIE aKTHI 11O CYZIEOHOMY JIETONPOU3BOJICTBY.
HopmarnBHO-MeTOAMYECKHE JOKYMEHTHI 10 00CeCIIeUeHUIO PaboTHI Cya.
Knaccudukanuto ciry>keOHBIX JOKYMEHTOB U TPEOOBaHUS, K HUM
npenbsBisiembie B cooTBeTCTBUU ¢ [[OCT 1 mpaBOBBIMU aKTaMHU.
HNHupopmanimoHHO-KOMMYHHUKAIIMOHHBIC CUCTEMBI B CYJICOHOM JeSITeIbHOCTH.
OcHOBBI OXpaHbl TPY/Ia U TEXHUKH 0€30IaCHOCTH.

CucreMy OKyMeHTOO00OpOTa B CYJE.

Iloustue u BU/IbI JOKYMCHTOB, Tpe6OBaHI/I$[, K HUM IPCAbABIIACMBIC.

OO01mre BOpOoChl OpraHu3aIiy padoThI Cy/1a: OCHOBHBIC HAIIPABJICHHUS
JeSATEeITLHOCTH CTPYKTYPHBIX TOJIpa3/ieNIeHUH Ccy1a, 00€CTIeunBarOIIuX
CYZOIIPOU3BO/ICTBO; MTPaBHJIa MOBEICHUS pAOOTHHUKOB armapara cyza;
JIOJDKHOCTHBIC PErylaMeHThI pa0OTHUKOB arapara cya; mpaBuia
BHYTPECHHETO PaCIopsiiKa CyJa U T.II.

[Mopsmok yu€Ta moCTyNnUBIINX B Cy/I OOpAICHHIA, IOKYMEHTOB U JIeN U
peructpaiuu cyJIeOHbIX JIeN, IPUHATHIX K IPOU3BOJICTBY.

Opranu3anuio u BeJleHHe Cy1eOHOTO JISIONPOU3BO/ICTBA HA CTAUN
MOJTOTOBKH JieJia K cyIe0HOMY pa30upaTenbCcTBY: HAIPAaBICHUE U3BEIICHUN
BBI30BOB, 0O()OpMIICHHUE CYIEOHBIX eIl

Opraau3anuio u MopsI0K BEJCHHs Cy1eOHOTO 3aceJaHNs U BeIeHUE
IPOTOKOJIA CY1€0HOTO 3aceIaHMsl.

[Mopsnok opopmiieHust CyeOHBIX /I B IEPUOJT U TTOCIIE HX PACCMOTPEHHUS:
BbIJIa4a U HAIIPABJICHUE KOMHIA CYJCOHBIX aKTOB M JOKYMEHTOB; TIOPSIIOK
03HAKOMJICHHS C MaTepUaJIaMU JIeja; HalpaBJICHUE CYyIOHBIX JIeT B
BbIIICCTOAIIINEC NHCTAHIIUU C aIllICJVIAIIMOHHBIMHA, KaCCAllMUOHHBIMU 1
HaA30pHBIMHA )Kaﬂ06aMI/I, YaCTHBIMHU )KaJ'IO6aMI/I.




[Nopsimok oOpamieHns K UCTIOTHEHUIO TIPUTOBOPOB, PEUICHUH, ONIPEACTICHUN 1
MTOCTAHOBJICHUH CyJa.

[Topsiiok NOArOTOBKY U Mepefaun CyJeOHbIX /1€ U JOKYMEHTOB K Iepeiaue B
apXuB cyJa.

[Mopsimok oGecrieueHust JOCTyNa K HHPOPMAITUH O IS TEITLHOCTH CyJI0B:
MOJTOTOBKY Cy/IeOHBIX aKTOB K pa3MEIIEHUI0 Ha OPHUIIMAIBHOM caiiTe cy/a B
UH(POPMALMOHHO-TEJIEKOMMYHHUKAITUOHHON CETH UHTEPHET.

[Topsaok ocyIecTBIEHUS! KOHTPOJIA CyJeOHOr0 Je0NPOU3BOACTBA U
KOHTPOJIb UCIIOJTHEHHUS: LIEJIU U 33]a4H, CyOBEKThl KOHTPOJIS U UX
IIOJIHOMOYHS.

1.2. KoanuecTBO YacoB, OTBOAUMOEC HA 0CBOCHHUEC l'lpO(l)eCCI/IOHaJIbHOFO MOAYJIdA

Bcero yacos — 376,
B TOM 4YHCJIe B (popMe mpaKkTUIeCKOor moAroToBku — 120.
W3 mux Ha ocBoenne MJIK — 220,
B TOM YHCJI€ CAMOCTOsITeNIbHAsA paboTa — 2.
NPaKTUKH, B TOM 4YHCIIe yaeOHas — 72,
IIPOU3BOJICTBEHHAs — 72.
[Ipomexyrounas arrectauus — 12.




2. CTPYKTYPA U COAEPKAHUE ITPO®ECCHOHAJIBHOI'O MOAYJIA
2.1. CTpykTypa npo¢ecCHOHATBHOI0 MOAYJIsI

O06Bem npodeccrHoHaIbEHOTO MOJTYJIS, aK. Yac.

e
3
E Oo6yuenne mo MIK Mpakriks
Kost HaunmenoBanus c% S5 Beero B Tom umcne
npodeccuoHaIbH pa3nennoB Bceero |& § JlaGoparopHer =
BIX U OOIINX npodeccHoHanbHO | Yac. |S g[ XHu Kypcosbix E =
KOMIIETEHITHH o MOYJIs g o MPAKTHYECKU paboT Camocrostenbna |5 E VYyeOnas | [IpousBoacTBeHHas
= X 3aHATHA | (TPOEKTOB) s paboTta q:, §
: 2
m =
1 2 3 4 5 6 7 8 9 10 11
K 3.1-TIK 3.5 Pazpmen 1 138 | 114 | 66 42 72
OK 01, OK 02, MJIK. 03.01
OK 05, OK 09 Cynebnoe
JIeTTOTIPOU3BOICTBO
IK 3.1, [1IK 3.4, Paznen 2 70 42 70 42 X
IIK 3.5, MJIK 03.02
OK 01, OK 02, OOGecneueHue
OK 05, OK 09 paccMOTpEHUS
CyIeOHBIX JIe
K 3.1 -TIK 3.5 Paznen 3 40 18 40 18 X
OK 01, OK 02, MJIK 03.03
OK 05, OK 09 OCHOBBI
OpraHU3aI[MOHHO-
TEXHUYECKOTO




obecrieueHns
NeATEIbHOCTHU
CyIIOB

I[IK 3.1-1IK 3.4
OK 01, OK 02,
OK 05, OK 09

Paznen 4

MJIK 03.04
ApXUBHOE €JIO B
cyne

44

18

44

18

HpOI/I3BOI[CTBeHHa
S IIpaKTHKa

72

72

[Ipomexyrounas
aTTecTanus

12

Bcero:

376

264

220

120

12| 36

72




2.2. TemaTnuecKuil JIaH U coJep:kaHue npodeccuonaabHoro moay.as (IIM)

HauMmeHnoBanue O0beM, akaa. 4
pa3aesioB U TeM / B TOM 4yHcCJIe B
Coaep:xanue yueOHOro MaTepuaa,
npogeccHOHAIBLHOI0 popme
JadopaTopHbie padoThl U MPAKTHYECKHE 3aHATHSA, CAMOCTOsITeIbHAS yueOHAas paboTa .
moay.s (ITM), NMPAKTHYECKOM
o0yuaruuxcsi, KypcoBasi pa6ora (IpPoeKT) (eciu npedycmompensvi)
MEKIHCIUNITHHAPHBI NOATOTOBKH,
x KypcoB (MIK) akaj. 4.
1 2 3
Paznean 1.
102/78
MJK. 03.01. CyneoHoe 1e101IpOU3BOACTBO
MJK. 03.01. Cyne0Hoe 1e101IpOU3BOACTBO 66/42
Tema 1.1. Conep:xxanue 4/2
Cyneonoe 1 [TonsiTre 1 BUIBI Cy1eOHOTO AETONPON3BOACTBA.
J1eJIONPOU3BOJACTBO: 2 3ajaun ¥ IPUHIUIIBI CYeOHOTO IeTTOTPOU3BOJICTBA.
o0uIHe MOJI0KEeHUsT 3 CyOBbeKThI CyeOHOT0 IeTTONPOU3BOICTBA. )
4 [IpaBoBoe perynupoBaHue AeTONPOU3BOICTBA B CY/IE.
5. Craguu cyneGHOro J1e10MPOU3BOJICTBA.
6. HcTopus pa3BuTHs cyaeOHOT0 1eJI0MPOU3BOJICTBA.
B Tom unciie B popMe NpaKTHYECKOM NMOATOTOBKH 2
1. AHanM3 MHCTPYKIUH 10 CyJIeOHOMY JIETIONPOU3BOJICTBY CY/IOB PA3IMUHBIX CYJCOHBIX 3BEHBCR.
2. [TonGop mpaBOBBIX AaKTOB, peErynupyromux cyaedbnoe penonpousBoactso: OK3 u @3,
pacniopsbkeHus U ykasbl [Ipesunenra PO, nocranosnenus [Ipasurenscrsa PO, a Takxke MUHUCTEPCTB U
BEJIOMCTB, BEJJOMCTBEHHbIE HOPMATHUBHBIE aKThl B 00J1aCTH:
- OCYIIECTBICHUS PabOTHI C 3asBICHUSIMHU, Kano0amMu, 0OpalleHUsIMU TPaxJaaH U OpraHU3aIlHii; 2

- BeJICHUs Ipuéma B CyJI€;

- OCYIIECTBIICHHS BEJICHUS CYJCOHON CTAaTUCTUKN HA OYMa)KHBIX HOCUTEIISX U B QJICKTPOHHOM BUJIE;

- OCYHICCTBJICHHS TpHEMa, PErucTpaluu, y4€Ta W XpaHEHUs CyAeOHBIX JeJ, JOKYMEHTOB U
BEILIECTBEHHBIX JOKA3aTEIbCTB;




- OCYIIECTBIICHUS OPOPMIICHUSI JIeJI, HA3HAYCHHBIX K CYJCOHOMY pa30HpaTeiibCTBY;

- OCYIIIECTBIICHUS U3BEIICHHSI JIMLI, YYaCTBYIOIIMX B CyIcOHOM pa30oupaTelibCTBE;

- OCYHICCTBJICHUSA PETrUCTpalNH, yqéTa U TEXHUYCCKOT'O O(l)OpMJIeHI/Iﬂ HCIIOJIHUTCIIBHBIX JOKYMCHTOB I10
CyZIeOHBIM JIeIIaM.

Tema 1.2. Coaep:xkanue 4/2
IHonsTHe U BUABI 1. I/IH(bopMauI/m: MOHATHUE, BUbI, HOCUTEIIN.
JOKYMEHTOB, 2. [ToHsiTHE TOKYMEHTA.
TpeOOBaHMsA, K HUM 3. Buapl 1OKyMEHTOB.
npexbsBIseMbIe. 4. JIOKYMEHT B 3JIEKTPOHHOM BHJIC: YJICKTPOHHBIN JOKYMEHT M JICKTPOHHBINA 00pa3 JOKyMEHTa 2
JIOKYMeHT00GOpOT 5. TpeGoBanusi, npeabsaBsieMble K 0QOpPMIEHUIO JOKYMEHTOB Cy/Ia.
(3exTponHbIii 6. JIoKyMeHTOOOOPOT M 3JIEKTPOHHBIN TOKYMEHTOOOOPOT B cyie: MOHATHE, SA/a4H byHKIUY.
HOKyMERT0060poT) 7. HNudbopmaninoHHO-KOMMYHUKAIIMOHHBIE CUCTEMBI B CY/1€0HOM eI TeIbHOCTH.
8. Cucrema 'AC «IlpaBocynuey»: noHsTHE, 33/1a44, OCHOBHBIE TTOJICHCTEMBI.
B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH 2
1. CocraBiieHre JOKYMEHTOB CyJia Ha OyMa>KHOM HOCHTEJIE: 3allPOChI, COIIPOBOIUTEIbHBIC TUChMA
v Tp. 2
2. N3roroBieHue 3J€KTPOHHBIX JOKYMEHTOB U MEPEBOJI JOKYMEHTOB B 3JIEKTPOHHBIN BUJ.
3. Benenue nokymeHT0000pOTa B Cy/i€ TOCPEICTBOM 3aIOJTHEHHS YCTAHOBIEHHBIX (OPM.
Tema 1.3 Conep:xxanue 8/6
OO01ue Bonpocskl 1. PyKOBOJCTBO ACSTENBHOCTBIO amnapara cyjia mo cyie0HOMY JeIONPOU3BOICTBY.
opranusanuu padorsr | 2. OCHOBHbIE HANpPAaBJICHUS JAEATEIBHOCTU CTPYKTYPHBIX MOAPA3ACIICHUN ammapara CyJIoB IO )
Cy/a 1o cyxeGHOMY CyJ1IeOHOMY JI€TIOMIPOU3BOJICTRY.
A€TOTPON3BOICTRY 3. Benenrie HOMEHKIATYpHI JIe] CYa.
4. CnyxeOHble O00sS3aHHOCTH PAOOTHUKOB ammapara cyda M0 CyIeOHOMY NeJIONPOU3BOJICTBY:
IIPaBOBOE PEryJHUPOBAHUE, IOCIEACTBUS HAPYILICHHUSI.
B Tom unciie B popMe NpaKTHYECKOM NMOATOTOBKH 6
l. CocraBneHue JIOKaJbHBIX AaKTOB CyJa: JOJDKHOCTHBIX PErjJaMEHTOB CIIEHHAINCTA CYyJa,
cekperapsi cyAeOHOro 3aceqaHusi M T.II.; Ha OCHOBAaHHHM THUIOBON (POPMBI COCTaBIICHHE MPABUI 2

BHYTPCHHCT'O pacniopsAaaKa Cyaa, ap.




2. Ha ocHoBanuu nosoxeHuit 00 anmnapare ¢enepaibHBIX Cy0B OOIIeH IOPUCANKIINN U ariapare
apOUTpPaXXHBIX Cyn0B, yTBepkaAEHHBIX CyneOHbM aenaprameHToM npu BepxoBnom Cyme PO,

COCTaBJICHUE IMpHKa3a IpeJceaaTesst cyla O paclpeAeicHUH O00s3aHHOCTEH MeXAy pabOTHHKaMH 2
amnmapara cyJa.
3. Pacrnipenienenue ciy’)keOHBIX JIOKYMEHTOB CyJa U HHBIX HENPOLECCYaIbHBbIX JOKYMEHTOB I10
HapsIaM HOMEHKJIATYphl JieNl cyna (KaapoBble, OpraHH3allMOHHO-PACTIOPSIUTENbHbIC, (PHHAHCOBEIC, 2
HepenucKa ¢ pa3IMYHbIMUA OpraHamMy U Ip.).
Tema 1.4. Coaep:xkanue 10/6
IIpuém rpa:xknas, 1. Benenue npuéma nocerureneil cyna: npuém oOpalieHnid, 03HAKOMJIIEHUE ¢ MaTepualaMHu Jena,
KOPPECNOHACHIIMM M | BbIJIa4a KOIHA JJOKYMEHTOB.
ne. Yuér 2. [Topsnox mpuéma BXOAIICH KOPPECTOHICHIIUHU U JIEN: 00IIHe TOJI0KEHUSI.
NOCTYIIUBIIHUX B Cyl 3. Y4ér u peructpauus YroJIOBHBIX, TPAKIAHCKUX U aJIMUHUCTPATUBHBIX Jel, Jea 00 4
o0paieHmii, aIMUHHUCTPATUBHLIX NIPAaBOHAPYILIECHUIX.
AOKYMEHTOB H J1€J1. 4. IIpuéM m y4€T BEIIECTBEHHBIX JOKA3aTENbCTB, MOCTYNUBIIMX B CyJ BMECTE C JACIOM HIIU
Perucrpanus MPHOOIIEHHBIX CYIOM.
CyAeOHBIX Jiel, B Tom unciie B popMe NpaKTHYECKOM NMOATOTOBKH 6
NPUHATBIX K 1. OTtpaboTka anropuTMma AeWcTBUI pabOTHUKA MPUEMHON cyaa MO MPUEMY OOpalleHH U MHBIX
NPOU3BOACTBY JIOKYMEHTOB.
2. OtpaboTka anroputMa JAeWcTBHil pabOTHMKA NPUEMHOM cyla MO O3HAKOMIICHHIO C |
MaTepHraJaMH U CyAeOHBIMU JICITaMHu.
3. OtpaboTka ajropuT™Ma JACHCTBHA pa0OTHWKA TPUEMHOM Cyda 10 BbIJA4Ye KON
IpOoIeCCyaTbHBIX JOKYMEHTOB M HHBIX JOKYMEHTOB U3 CY/I€OHBIX JIEII.
4. OcyuiecTBienue paboThl O MPUEMY KOPPECTOHIEHIIUY (0OpallleHHi, 3asgBlICHUH, TOKYMEHTOB),
MOCTYIHUBIIHMX IO MOYTE. )

5. Yuér u perucrpanus 06paH_IeHI/II71 n SaﬂBHeHHﬁ, MNOCTYIIMBIIUX B CyJ MOCPEACTBOM IOYTOBOI'O
OTIIPABJICHUA U HAPOYHBIM.




6. [Topsinok y4é€Ta BEIIECTBEHHBIX JA0KA3aTEIbCTB IIPU MOCTYIUIEHUH B CYJ U IIPU MOCTYIUICHUU B
KaMepy XpaHEHHUs BEIIECTBEHHBIX JOKA3aTeIbCTB.

7. Benenue paboThl o mpuémy oOpalieHu, MOCTYIAIONINX B CY/l B JJICKTPOHHOM BHUJIC. 2
8. OcyliecTBI€HUE PETUCTPALIUU CYIeOHBIX JIeTl, MPUHATHIX K MPOU3BOJCTBY CyAa Ha OyMa)KHOM |
HocuTele u ¢ ucnonb3zoBanueM [1C 'AC «IIpaBocyaue».
Tema 1.5 Conep:xxanue 4/2
Opranusanus u 1. [TonmHOMOUMST cekpeTapsi CyaeOHOro 3acelaHusi Ha CTAaauu IMOATOTOBKH Jella K CyAcOHOMY
Be/leHHe cy1e0HOoro pa3buparenabCTBYy.
AeJIONPOU3BOACTBA HA | 2. [TosTHOMOYMST TOMOIIHUKA CyIbH Ha CTaJINW MOJITOTOBKH JieJia K CyJIeOHOMY pa3OupaTeIbCTBy. 2
CTaJuHU NOATrOTOBKH 3. CyneOHble U3BEIICHUS U BHI3OBBI.
aeaa K cyaeoHomy 4. Odopmienue nen Ha CTaluu TOJATOTOBKU K Cy/1IeOHOMY pa3OupaTenbCTBy.
pasdupaTeabCTBY B ToM umcie B (popMe NpaKTHYECKOI MOATOTOBKH 2
1. HampaBnenue numam, ydacTBYIOIIMM B JeJlie, CYIACOHBIX HM3BEIICHUM W BBI30BOB, KOIUH
JIOKYMEHTOB.
2. OdopMieHre JOKYMEHTOB, HANPaBIIEMbIX NPH NMPUMEHEHUH CYJOM OOCCIICUUTEIBHBIX MeEp
(MCTIOJIHUTEILHBIE JIUCTBI, KONUU ONpeAeNieHHH M IocTaHoBieHUi). OdopMIIeHHEe W HalpaBleHUE 2
cyneOHbIX nopyueHuii. CocTaBiieHHE COMPOBOUTENBHBIX MTUCEM, 3aPOCOB.
3. Odopmienne cyaeOHbIX Jen (pacloiokeHHe TOKYMEHTOB, IMPOIIMBKA U HyMepalus JIMCTOB,
odopmiieHne 00JI0XKKH, cocTaBiaeHre onucH). OdopMieHHe CIIPaBOYHOTO JIUCTA 110 AETy.
Tema 1.6 Conepxanue 6/4
Opranusanus 1. Opranuzanus npoBeneHus cyaeOHoro 3acenanus. Vcnoiab30BaHNe TEXHUYECKUX CPEICTB MPHU
CyAe0HOro 3aceJaHusl | IPOTOKOJUPOBAHHUU X0/1a CYACOHOTO 3aceaHus, BEICHH ayIH03aliCH Cy1e0HOr0 3ace/IaHusl.
H BelleHHe NPOTOKoIa | 2. ITopsinok BeieHUsI U COCTABJIEHUS TPOTOKOJIA cyL[e6H0ro 3aceaaHusd. 2
cyaeOHOro 3aceqanus | 3. [Topsiiok 03HaKOMJIEHHsI ¢ MPOTOKOJIOM M ayAuO03aIUCHIO cyz[e6H0ro 3acelaHMsd U BBIIAYU HX
KOITHH.
B ToM unciie B popMe NPAKTHYECKO OATOTOBKHU 4

1. CocraBiieHHE alropuTMa JCHCTBUII CeKpeTaps CyAeOHOro 3aceiaHus MO IMOJIrOTOBKE 3aia
CyIeOHOTO 3acelaHus K CIYIIAHUIO JIeJia C UCTIOIb30BAHUEM TEXHUYECKUX CPEIICTB.




2. [IpoBepka SIBKM YYaCTHHKOB CyAE€OHOTO pa30MpaTeNbCTBa IO YrOJIOBHBIM, TPaKIAHCKHM,
aJMMHHUCTPAaTUBHBIM W apOUTPAKHBIM Ji€JaM: JIOKYMEHTAJbHbIE IOATBEPXKACHUS HaJJIEKAIIEro
U3BEIICHUS YIaCTHUKOB Cy/Ie€OHOTO pa30MpaTenbCTBa.

3. OOme TpeOOBaHUS, TPEABSIBISIEMbIE K COACPKAHUIO TPOTOKOJA CYyAEOHOTO 3aceIaHusl. )
[opsimok BegeHuUst M U3TOTOBIICHUS POTOKOJA CyIeOHOTO 3aceaHusl.
4. Opranuzanus NpOTOKOJIUPOBAHUS C UCIIOJIb30BAaHUEM TEXHUUECKUX CPECTB. 1
5. [Topsmox BeIga4M KOMUK MIPOTOKOJIA U ayIH03aIUCH CYIeOHOT0 3aceIaHusl.
Tema 1.7 Conepxanue 8/6
Yuét aBUKeHHUS 1. Y4uér qBUKCHHS CyIeOHBIX JICTI.
CyaeOHbBIX el 2. OdopmieHre U CpPOKM BPYYCHHS KOMHI HMTOTOBBIX CyNE€OHBIX aKTOB (HE BCTYNUBIIMX B
Odopmitenue 3aKOHHYIO CHIIY). )
CyaeOHbBIX eI mociie 3. Odopmienne cyeOHBIX e B IEPUOJI U TIOCTIEe UX PACCMOTPEHUSI.
HX pacCMOTPCHUs. 4. OOmue mpaBuia BCTYIUICHHS CyJIEeOHBIX TIIOCTAHOBICHWUH B 3akoHHYI cuiny. Coydan
HEMEIJIEHHOTO UCIIOJIHEHUS CYZI€OHBIX TOCTAHOBICHUM.
B Tom unciie B popMe NpaKTHYECKOM NMOATOTOBKH 6
l. [Topsanok yuéTta NBUKEHUS U UTOTOB PACCMOTPEHUS CYIeOHBIX JIEI. 1
2. [Topsimox BpydeHHS M HAMpaBiCHHs KOMHM CyAeOHBIX aKTOB MO PACCMOTPEHHBIM JellaM U
JieJiaM, TIPOU3BOACTBO MO KOTOPHIM OKOHYEHO (YrOJIOBHBIE, Ipa)<IaHCKHE, aMUHUCTPATUBHBIC Aela U 1
nenna 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUSAX ).
3. [Topsimok oOpamieHus: K HeMEIJICHHOMY UCTIOJHEHHUIO IPOMEKYTOUYHBIX U UTOTOBBIX CYIEOHBIX )
aKTOB 110 BCEM BHUJaM CyA0IPOU3BO/ICTBA.
4. Odopmienne cy1eOHBIX eI TOCIe UX PACCMOTPEHUSI. 1
5. [Topsnox HampaBiIeHUs /1€ ¢ aNeJUIAIUOHHBIMU M KaCCAIIMOHHBIMHU KaJI00aMH. 1
6. [Topsanox yu€ra e, HanpaBlsIeMbIX B BHIIECTOSIINE Cy1eOHbIC HHCTAHIINU.
Tema 1.8 Conepxanue 6/4
[opsanok oOpamenns | 1. Opranu3zaiys 1 opsA0K 0OpalIeHHs K HCIIOTHEHUIO CYI€OHBIX TTOCTAHOBJICHHUH, BCTYIIUBIIUX B
K MCIOJTHEHHIO 3aKOHHYIO CHILY. 2

NPUTOBOPOB,

2. HOpHI[OK O(i)OpMJ'IeHI/IH, BPYUYCHU U HAIIPABJICHUA HA UCIIOJIHCHHUEC HCIIOJHUTCIIbHBIX JIMCTOB U




peleHui, JIPYTHX UCTIOTHUTEILHBIX JJOKYMEHTOB Cy/1a (CyJAeOHBIX MTPUKA30B, TIOCTAHOBIICHUH, ONIPEICIICHHIA).
onpeaeneHuii u 3. OcoOeHHOCTH B3BICKaHUS C eIepaATBHOTO OO KETA.
NMOCTAHOBJIEHUH cy1a | B Tom unciie B popmMe NOATOTOBKH 4
1. [Topsimox o6paieHus K UCTIOTHEHHUIO PUTOBOPOB CY/Ia. 1
2. [Topsinok oOpaleHus K UCIIOJIHEHHUIO PEIISHUH 110 TPaXXIaHCKHUM JIeJIaM. 1
3. [Topsimok oOpateHus K UCIIOJIHEHHUIO PEIISHUH 110 a/IMUHUCTPATHBHBIM JICJIaM.
4. [Topsimox oOpamieHuss K HWCIOJIHEHUIO TIOCTAHOBJICHUW TIO JellaM 00 aJIMUHUCTPATUBHBIX 1
MpaBOHAPYIICHUSX.
5. Odopmicune HCIIOJIHUTCIBHBIX JTOKyMEHTOB 10 YTOJIOBHBIM, TPaKIAHCKHM, |
aJIMUHUCTPATUBHBIM JIeJia U JieJiaM 00 aJIMUHUCTPATUBHBIX TPABOHAPYIIICHUSX.
Tema 1.9 Conep:xxanue 32
IToaroroBka 1. [TpaBwiia opopmiteHHS JOKYMEHTOB, IIEPEIaBACMBIX B apDXHB CYy/Ia.
Cy1eOHBIX 1eJ1 u 2. [IpaBuna cnucanus cyieOHBIX JI€]T B apXHB. 1
HAOKYMEHTOB K 3. [Topsimok nmepenayun CyaeOHBIX e U JOKYMEHTOB B apXHB CY/a.
nepeaate B apxus B Tom unciie B popMe npaKkTHYECKOM MOATOTOBKH 2
cyna 1. OdopmieHne TOKyMEHTOB U CyAeOHBIX el Jis Nepe/ladd B apXUB Cy/a. 1
IMopsinoxk nepegaun
Cy1eOHBIX J1eJ1 U
TOKYMEHTOB B apXHB 2. Odopmnenue nepeaauu cyaeOHbBIX JeN U JOKYMEHTOB B apXUB Cy/a. 1
cyna
Tema 1.10 Coaep:xkanue 3/2
Obecneuenue nocryna | 1. [TpaBoBoe perynupoBaHue AOCTyIa K HHGOPMALIHH O IEATEITBHOCTH CY/IOB.
K HH(])OpMalmu 0 2. ITopsimok moArOTOBKU Cy,Z[GGHLIX aKTOB K pa3sMENIeHUIO Ha calitax CyJIOB. 1
A€ATEJIbHOCTH CyA0B 3. [Topsinok B3auMOEHCTBUS CYOB CO CPEACTBAMU MAacCOBOM uH(bopMaIuu.
B ToM umnciie B (popMe NpaKTHYECKOI MOATOTOBKH 2
1. [ToaroroBka cyeOHBIX aKTOB K Pa3MEIICHUIO Ha caiiTaX Cy/I0B. 2
Tema 1.11 Coaep:xkanue 4/2
Cyneonoe 1. Opranu3zaius paboThl MO BEJICHUIO CyAeOHOTO AENONPOU3BOACTBA B OOJACTHBIX U PABHBIX UM 2




AeJI0NIPOU3BO/ICTBO B
00JIaCTHBIX U PABHBIX
UM cyJax,
aneJUIIIUOHHBIX U
KACCAIHOHHBIX CyAax

cyJax.

2. Opranmzanus pabOTHl 10 BEICHUIO CYAeOHOTO EeIONPOM3BOJCTBA B AaNCIUIALMOHHBIX U
KaCCAIMOHHBIX Cy/1aX O0IIel FOPUCTUKITIH.

3. Opranuzaius paboThl MO BEACHUIO CyIEeOHOTO JEIONPOM3BOJCTBA B apOUTPaXKHBIX Cylax
(Bxiroyast CyJ IO MHTEIUIEKTYalbHBIM IIpaBaM).

o0ureii pUCIUMKINH, | B Tom uncie B popMe NPAKTHYECKOH MOATOTOBKH 2
ANC/IHIHOHHBIX U l. [Mopsmox yuéra pen, NOCTYNUBIIMX C aNeJUISIIMOHHBIMH/KACCAllMOHHBIMU JKajJo0amMu U 1
OKPYiKHBIX (dopMHpOBaHUE aNEIUIAIIUOHHBIX/KACCAIMOHHBIX TIPOU3BO/ICTB.
apOMTPaKHBIX CyAaX
2. ITopsok npoBeAeHUs alle/UIILIUOHHOIO PACCMOTPEHNUS Aea. 1
Tema 1.12 Coaep:xkanue 3/2
Ocobennoctu 1. Ocobennoctu cynebHoro aenonpon3BoacTea B Bepxosaom Cyne Poccuiickoit @eneparum.
1eJI0NpPoOn3BOJACTBA B 2. Ocobennoctu cyaebnoro nenomnpousBoactBa B Koncrurynnonnom Cyae Poccuiickoit 1
BepxoBHom Cyne Odenepatiui.
Poccuiickoii B ToM 4nciie B gopmMe NPaKTHYECKOH MOATr0TOBKH 2
Denepannu u 1. [Topsimok Hanpasiienus cyaeOHbIX Aei 1o 3anpocy Bepxosuoro Cyaa Poccuiickoit @enepanun 1
Koncrurynuonaom
Cyne Poccniickoi 2. Opranusaius pabotsl cexperapuara Koncruryuonnoro Cyna P® 1
Degepanun
Tema 1.13 Coaep:xkanue 3/2
Kontpouas cynednoro | 1. [TonsiTHE U BUIBI KOHTPOJISI Cy1€0HOTO JIETOMPOU3BOICTBA.
AeJONPOU3BOACTBA M | 2. [enu 1 33724 KOHTPOJIS BEICHUS CYIeOHOTO JIEIONPOU3BOICTBA. 1
KOHTPOJIb 3. [TotHOMOYMST OpPraHoB M JOJKHOCTHBIX JIMI[ B OpPTaHU3allMM BEACHMSI KOHTPOJS CyAeOHOro
HMCIIOJTHCHUHA JEJIOIPOU3BOICTBA.
B Tom unciie B popMe NpaKTHYECKOM NMOATOTOBKH 2
1. CocraBiieHHE JOKYMEHTOB, CBA3aHHBIX C OpraHU3alel U BEIEHUEM KOHTPOJIS. 1
2. JlucuuiuinHapHasi OTBETCTBEHHOCTh 3a HapyllleHUE Cy1e0HOro J1eI0IpOU3BOJICTBRA. 1

IIpuMepHas TeMaTHKA CAMOCTOATEILHON y4eOHOI padoThI NP U3y4YeHHHu pasaeaa 1




1. CamocrosarensHass pabora oOy4aromXcs: HCTOpHs cyneOHoro nenmompousBoictBa B Poccum.  Ilpuxasnoe
nenonpousBoacTBo XV-XVII BB. Cucrema KoJIIEKCKOro JieionponusBoicTa. CucreMa MUHUCTEPCKOro JienonpousBoacTa XIX-
Hauana XX BB. Mcropus ynpasnenus u aenonpousBozictsa B 1917-1941 rr. Ucropus ynpasieHus U 1e100pou3BocTBa B 1945-
1990 rr.

2.  V3yuyeHue TUIOBOIO MOJOXEHUS O MPUEMHON Cyza, TUIIOBBIX IIPaBUJI BHYTPEHHETO PAcIoOpsiiKa CyJa, IPaBUil TOBEACHUS
pabOTHHUKOB ammapara cyna, MHCTPYKLIUHU II0 CyleOHOMY JEJIONPOU3BOJCTBY B pPAallOHHOM cyje, MOJIOXKEeHUs 00 ammapate
(benepanbHOro cyaa oOuiel IOpUCIUKIHH.

3. OprasHusanus CTaTUCTUYECKOIO y4éTa B Cyax.

Opranuzanus paboTsl IO 00ECIIEYEHHIO JOCTYNa K MH(POPMALIUH O 1eATEIbHOCTH CY/10B.
Opranusanus cy1e0HOTo AETONPON3BOICTBA HA y4aCTKaX MUPOBBIX CyI€il.
Opranu3anus BeIeHUS CTATUCTUYECKOTO Y4€Ta Ha CyJJeOHBIX Y4aCTKaX MUPOBBIX CY/ICH.
Benenne HOMEHKIIATyphl 1] MUPOBBIMU CYIbSIMU.

© NN bk

Opranu3zanus cy1e0HOT0 3aceJaHus C y9acTHEeM IIPHUCSOKHBIX 3aceaarerieit

9. Tlopsaok ocylIecTBICHHS OILIAThI TPY/la MPUCSKHBIX 3acenaTesei.

10. Opranuzanus cyaeOHOTO 3aceIaHus C y4aCTHEM apOUTPAKHBIX 3ace/laTeNeH.
11. Tlopsimok ocyIiecTBII€HUS OILIAThI TPyAa apOUTPaKHBIX 3aceqaTeleH.

Y4yeOHas npakTuka
Buawbi pador:

1. O3HakomiieHHE CO CTPYKTYpO#l cyaa, pyHKUHUAMU CyleOHBIX KOJIJIETUH, CYJeOHBIX COCTaBOB, OCHOBHBIX MOJpa3/eieHUui
arrapara ¢yJga 1 HOPMaTUBHBIMHA IIPAaBOBBIMU aAKTaMH, PCTYJIUPYIOIHUMU UX ACATCIBHOCTD, IIpaBHJIaM BHYTPCHHETI'O TPYAOBOT'O
pacnopsika, IpaBUjIaMU TEXHUKH O€30MMaCHOCTH

2. O3HakoMIJIEHHUE C IOJKHOCTHBIMM perjaMeHTaMM ClieUalucTa CyJa, CEKpeTaps cya, CeKkpeTaps cy1e0HOro 3aceJaHusl.

3. OsHakoMJIEHHE C OpraHu3aiuei npuéma, yuéra u OTIpPaBKU CyIeOHBIX JIe U IPYroil KoppecrnonaeHuu. O3HaKOMIICHHE C
MOPSIKOM M3TOTOBJICHUS U PACCHUIKU KOMUH CyZeOHbIX pemeHnil. O3HaKOMIICHHE C MOPSAKOM MpUEMa MOCETUTENCH.

4. O3HakoMIIEHHE C TOPSAIKOM HH(POPMAIIMOHHOTO OOECHeueHus NEATEIbHOCTH Cya, UCIOJIb3yeMbIMH B CyJi€ MPABOBBHIMU
6azamu u nporpammamu ['AC «IIpaBocyaue».

5. O3HaKOMJIEHHE C apPXUBHBIM M CTATUCTHUYECKHUM JEIOMPOU3BOCTBOM.

6. O3HakOMJIEHHE C OpraHu3aluell yroJOBHOTO CYIONMPOM3BOJACTBa B pailoHHOM cyne. ([lopsgok HazHaueHus cyaeOHOro
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3acelaHus, W3BEUICHUS YYaCTHUKOB Ipolecca, oOecreueHus] JOCTaBKU B CyA MOJCYAMMOTO, COIAEPXKAIIETOCs MOJ CTPaxei,
MOJITOTOBKH 3ajia CyAeOHOTO 3acenaHusi, pa3MenieHus Ha MHTepHeT-caiite n MHPOPMAIMOHHBIX CTEHJAX Cyla WH(OpManuud H
MECTE U BPEMEHHU Cy1€O0HOT0 3aCeTaHms)

7. O3HaKOMJIEHHE C OpraHU3aIedl T'PaKIAHCKOTO CyIONpPOU3BOACTBAa B panioHHOM cyne. (Ilopsaok MoAroToBKH aena K
paccMOTPEHHIO, Ha3HAUEHUS CyA€OHOI0 3ace/laHusl, U3BELICHHs yYaCTHUKOB mporecca. OCHOBHbBIE CTa UM Cy1e0HOro Ipolecca
U CyZIcOHbIE IOCTAHOBJIEHUS, UX IPOLECCYaTbHOE 3HAUCHHUE. )

8. O3HakOMJICHHE C OpraHu3alMeld MU 3aJadyaMu aJMHHHCTPATHBHOTO CYAOIpOU3BOJCTBAa B paiionHoMm cyne. (Ilopsmox
MOJIFOTOBKH JIeJla K PACCMOTPEHHUI0, Ha3HAaYeHHsI CyIeOHOT0 3acCe/IaHus, U3BEIEHUS] YIaCTHUKOB MPOIIecca.)

9. OsHakoMJIeHME C OpraHu3alMel CyJOIpOM3BOJCTBA B apOUTpaKHOM cyze nepBod mMHcTaHUMH. (ITopsaok moaroToBku
Jiefia K pacCMOTPEHHIO, HAa3HAYEHUS CyleOHOro 3aceqaHwsi, M3BEHICHUSI YYaCTHUKOB mporecca. OCHOBHBIE CTaJUU CyAeOHOTO
npoliecca 1 cy1eOHble MOCTaHOBIEHMSI, X IPOLECCyaabHOE 3HAUEHHE. )

10. O3HakomiieHUE ¢ paboYrMK MeCTaMu paOOTHHUKOB armapara cy/a, paBujiaMi TEXHUKH 0€30IMacCHOCTH.

11. O3HakomJIeHHE C HOMEHKJIATYpOH J1eJ1, COCTaBIeHue U 0(pOpMIICHHE HOMEHKJIATyphI JIel B Cy/IE.

12. O3HakomiIeHHE C OpraHU3alHel MpaBuil yuéTa Ael W WX PErHCTpaluu; pPojib CyAa B 00eCneueHHH 3aKOHHOCTH TPU
pPacCMOTPEHUH Jiej1a; B3aMMOOTHOLIEHUS CyJla U APYIMX NPaBOOXPAHUTEIbHBIX OPIaHOB.

13. O3HaKOMIIEHUE C TOPSJIKOM HCIOJIB30BAaHUS HH(POPMAIIMOHHOTO OOECIICUCHUS JNEATEIHbHOCTH Cyla B BHJE CIPABOYHO-
UH(GOPMALIMOHHBIX CUCTEM U MOJyJIeH, BXoasamux B nporpaMMHusblid kommieke I'AC «IIpaBocynue».

14. O3nakomineHre ¢ mopsiakoM (opmupoBaHus cyaeOHOro naena (00J0XKa Jell, OMHCh JTOKYMEHTOB CyAeOHOro Jena,
(dbopMHpPOBaHKE JTUCTOB JICTIa).

15. O3nakomiieHHe C OpraHu3anuei aen 00 aIMUHHCTPATUBHBIX MPABOHAPYIICHHUSIX B PAHOHHOM (TapHU30HHOM BOEHHOM)
cyze, Ha MUpoBbIX yuyacTkax. (IIopsaok Ha3HaueHMs cy1e0HOro 3acefanusi, U3BEIIEHUs] YYaCTHUKOB IIpoliecca, HOArOTOBKHU 3ajia
cyneOHOro 3acemanus, pasMenieHnss Ha VHTepHeT-caiite 1 nHGOPMAIMOHHBIX CTEHIAX cyna WH(GOpPMAIMKA U MECT€ U BPEMEHHU
CyaeOHOro 3aceaHmsl)

16. O3HakomJIeHHE C OpraHM3alMeil YroJOBHOIO CYAOIPOU3BOJICTBA B palOHHOM (rapHU30HHOM BOeHHOM) cyae. (Ilopsmox
Ha3HaueHWs CyAeOHOro 3acelaHus, M3BELICHHMs] YYaCTHMKOB IIpoliecca, oOOecledyeHus JOCTaBKH B CyA IOJACYJUMOrO,
COJIepIKAIIETOCS IO/ CTPaXKel, MOJArOTOBKH 3ajla Cy/IeOHOTrO 3aceiaHusi, pa3MemieHuss Ha HTepHeT-caiite 1 nHPOPMaIMOHHBIX
CTeHJax cyJa HH(OpMalMU U MECTE U BPEMEHH Cy1e€0HOI0 3ace/1aHus)

17. O3HakoMJIeHUE C OPTaHU3alMEN IPaXKAAHCKOTO CyA0IIPOU3BOJICTBA B pailOHHOM (rapHU30HHOM BOoeHHOM) cyze. (I[lopsmok
HOJArOTOBKU JieJla K pacCCMOTPEHUI0, Ha3HAYCHMs Cy/e0HOro 3acefaHus, U3BEIICHUsl YYaCTHUKOB Ipouecca. OCHOBHBIE CTaJuu
cyaeOHOro mporecca U cy1eOHbIe TOCTaHOBIICHHS, UX MPOIECCyaTbHOE 3HAUYCHHE. )

18. O3HakoMJIEeHHE C OpraHu3auueil M 3aja4aMy aJAMHUHUCTPATHUBHOIO CYAOIPOM3BOJICTBA B PAWOHHOM (FapHU30HHOM




BoeHHOM) cyne. (ITopsitok MOAroTOBKH Jiena K pacCMOTPEHUIO, Ha3HAYCHUsS CyAeOHOTO 3aceqaHus, W3BCIICHUsS YYaCTHHKOB

npoiiecca. )

19. O3HakomiieHHE C OpraHu3anuel CyIOMpOU3BOACTBA B apOUTpaxHOM cyne nepBoi mHctaHimu. ([lopsmok moaroroBku
Jena K pacCMOTPEHHUIO, Ha3HAYCHUsS CyJIeOHOTO 3acelaHus, W3BEHICHUSI yYaCTHUKOB mporiecca. OCHOBHBIE CTauM CyACOHOTrO
mpolecca U cyJeOHble TOCTaHOBJICHUS, UX TpoleccyanbHoe 3HaueHue.) O3HaKOMIIEHHE C OPTaHU3aI[MOHHO-PACTIOPSAUTENbHBIMU

JIOKYMEHTaMU Cy/ia.

20. O3HaKOMIIEHHUE C MOPSIAKOM PabOTHI CATOB CYI0B.
21. O3HaKOMIICHHE C IEATEILHOCTHIO TI0 00ECTIEYCHUIO CYIOB KaJpaMH T'OCYIapCTBEHHBIX TPAXKITAHCKUX CITY KAIHX.

Paznea 2.
66/42
MJK. 03.02. O6ecnieuenue paccMOTPeHUs CyAeOHBIX eI
Tema 2.1. Coaep:xkanue 12/6
Oobecneyenue 1. Beenenue B AMCHUIUIMHY: TPEIMET U METO TUCHUILIUHBL. CBSI3b JUCHUILTUHBI C APYTUMU
paccMoOTpeHust TUCIUIIMHAMU; TIPaBOBasi OCHOBA JUCIUILTAHBL.
CyAeOHBIX JeJI KaK 2. Opranuzanus pabOTHI anmapara cya 1mo 00ecreueH!I0 OTIPABICHUS IPABOCYAHS. 6
rapaHTus 3. TloMomHWK Cyapd H CEKpeTapb CyneOHOro 3acefaHusi KaK CyOBeKThI, 00eCIeUHMBAOIINC
peajin3aliui NPpaBa HA | paCCMOTPEHUE JI€J1 ¥ MAaTEPUAIIOB B CYLE.
CyAedHyIo 3aluTy 4. Opranuzanus pabo4ero Mecra B CyJe.
5. KomnbloTepHas TEeXHMKa M COBPEMEHHbIE HH(OPMAIIMOHHBIE TEXHOJOTMH, UX MPUMEHEHHE MpPU
JOKYMEHTHPOBAHUU U OPTaHU3alUH PAOOTHI C JOKYMEHTAMH.
B Tom unciie B popMe NpaKTHYECKOM NMOATOTOBKH 6
[TonGop m aHanM3 MPABOBBIX AKTOB MO OOECIIEYCHUIO PACCMOTPEHHS CYIOM OTACIBHBIX KaTETrOpHA )
CyIeOHBIX JIeI.
CocraBieHre IpoeKTOB MPOIECCYaTbHBIX U MHBIX JOKYMEHTOB 110 33JJaAHHOMY YCIIOBHIO. 4
Tema 2.2. Conep:xxanue 12/8
Obecneyenue 1. Pabora anmapata cyza 1o npuemMy, perucTpaiuu, y4eTy U XpaHEeHHIO YTOJIOBHBIX JIe] U MaTepUasoB,
paccMoOTpeHust BEIIECTBEHHBIX JI0KA3aTEIILCTB 4

YroJiOBHBIX J1€J1

2. Oco0eHHOCTH JeNIONPOU3BOCTBA 110 IIPUEMY, YUETY, PETUCTPALIMHM JOKYMEHTOB, IOCTYIMBIIUX B
CYZ B 2JIEGKTPOHHOM BUJIE




3. Opranu3anust paboThl IO YTOJIOBHOMY JIeTTy Ha CTaJ U1 MOATOTOBKHU K CYZeOHOMY 3acCeIaHUI0

4. Opranm3anusi paboThI IO YTOJIOBHOMY ISy B IIPOIECCE MPOBEICHUS CYIeOHOTO Pa30oMpaTeIbcTBa U
1I0CJIE PACCMOTPEHUS JIeTa

5. O6pameHHe K UCIIOJIHCHHIO IIPUT'OBOPOB, onpeﬂeneHHﬁ W IOCTaHOBJICHUH 110 YT'OJIOBHBIM ACJIaM

6. [Ilpuem u obGecrieueHre pacCMOTPEHUS ANSIIISIIUOHHBIX Kallo0 U MPEeICTaBICHUI TPOKypopa Ha
CyJeOHbIE PEUICHHS 10 YTOJIOBHBIM JeJIaM

7. Oco0eHHOCTH JeNIONPOU3BOCTBA 110 OTJEJIbHBIM KaTErOpUsM YTrOJIOBHBIX A€l (IIpU pacCMOTPEHUN
JIeJT C yYaCTHEM IPUCSKHBIX 3ace/aTelieii; B 0COO0OM MOPSIKE; B OTHOIIEHHH HECOBEPIICHHOICTHHX; B
OTHOIIEHUH BOCHHOCIIYKAIllUX U Jp.).

B ToM unciie B popMe NpPaKTHYECKO OATOTOBKHU

I[OKYMGHTaI_II/IOHHOG obecrieyeHne IpueMa, perucTpanmu, yucra yrojJOoBHbIX ACI U MaTCPUAJIOB.

CocraBienne IIPOCKTOB IMMPOUCCCYAIbHBIX U UHBIX JOKYMCHTOB I10 3aJaHHOMY YCJIOBHIO.

Tema 2.3.
Oo0ecneuenue
paccMoTpeHust
rPaKIAHCKUX U
aIMUHHCTPATHBHBIX
hi () |

Conepxanue

24/16

1. ITpuem, perucTpanus U y4eT rpaKJaHCKUX U aAMUHUCTPATUBHBIX JIEN

2. HOpﬂI{OK nogavu, nprueMa U peruCTpanmu B CyJax JOKYMCHTOB B 3JICKTPOHHOM BUIC

3. IToaroroBska I'paXXAaHCKOI'O U aAMUHUCTPATUBHOI'O ACJIa K Cy,[[e6HOMy p336I/IpaTeJ'IBCTBy. HOpHI[OK
(1)OpMI/IpOBaHI/I$I AcJia Ha CTaJUH IIOATOTOBKH K Cy,[[e6HOMy p336I/IpaTeJ'IBCTBy.

4. JleiictBus paOOTHHMKOB amnmapara cyaa B XoJe cyAeOHOro paszOupareiabCTBa W IOCIE €ro
paccmotpenust. Ilopsinokx odopMiteHus 1ena mocie ero pacCMOTPEHUs B Cy/i€ TIEpBO WHCTAHIUH.

5. llpaBuna BefeHHs TPOTOKONA CYIAEOHOTO 3acelaHUsi W HCIIOJIB30BAaHHA TEXHHUYECKUX CPE/ICTB.
Opranuzanus paboThI 0 BEICHHUIO Cy1e0HOTO 3acenanus ¢ ucnoiabzoBanrnem BKC.

6. HOpHI[OK ACJIOIIPOU3BOACTBA 110 O6paH_[eHI/II-O K HCIIOJIHCHUIO peI_HeHI/Iﬁ Mo TIpaAXKAAHCKUM H
AJIMUHHUCTPATUBHBIM ICJIaM.

7. OcobeHHOCTH JACJIOIIPOU3BOACTBA IIPHU PACCMOTPCHUU TI'PAKIAAHCKHUX W AIMHUHHUCTPATHBHBIX OCII
MHPOBBIM Cy,I[BGﬁ.

B ToM unciie B popMe NPAKTHYECKO OATOTOBKHU

16

JlokyMeHTaIMoHHOE 00eCTIeYeHnEe IprueMa, PErUCTPAINH, YIeTa TPaXKAaHCKUX U a/IMUHUCTPATHBHBIX
JIeJI 1 MaTepUaJIoB.




CocraBieHue IMPOCKTOB MPOUCCCYAIIBHBIX U MHBIX JOKYMCHTOB I10 3aIdHHOMY YCJIOBHIO.

OdopmieHue 1ena mociie ero pacCMOTPEHUS B CYJCOHOM 3aCeIaHHH. 4
OO6paiieHne K UCTIOJHEHUIO PEUIEHHUs Cy/1a MO0 TPAKIAHCKUM U aIMUHUCTPATUBHBIM JI€JIaM. 2
Tema 2.4. Conep:xxanue 10/8
Obecneuenue 1. [TonsiTrie 1 BUABI AeN 00 aAMUHUCTPATUBHBIX IPABOHAPYIICHUAX. YUET U PETUCTpALIUs Jell.
paccmoTrpenus aes 00 | 2. IlogroroBka nena o0 aIMUHHUCTPAaTUBHOM IIpaBOHApPYLICHUU K cyz[e6HOMy pa36I/IpaTeJ'IBCTBy.
AAMMHHUCTPATHBHBIX [Mopsnox dhopMupoBanus ena Ha CTAAUM NMPUHATHS M HA3HAUYCHHUSA K CyAeOHOMY PacCMOTPEHHIO U
NPaBOHAPYIIEHHSIX T0CJIE PACCMOTPEHHSI. 2
3. Ilopsimok HampaBieHuss Jneida 00 aAMUHUCTPATUBHOM NIPABOHAPYIICHHUH B  BBIIMIECTOSILYIO
WHCTAHIIMIO IIPU OCIIAPUBAHUU [IOCTAHOBJICHUS.
4. OOpalleHue K UCTIOTHEHUIO IOCTAHOBIIECHUS 10 JefiaM 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSX.
B ToM umcie B (popMe NpaKTHYECKOI MOATOTOBKH 8
JIOKyMEHTaIlMOHHOE OOECTICUeHNe TpPHEeMa, PETUCTPAllUd, ydeTa Jael 00 aIMHHHCTPATHBHBIX )
[IpaBOHAPYLIECHHUSIX.
CocrapiieHre MPOEKTOB MPOLIECCYATbHBIX U MHBIX JJOKYMEHTOB. 2
OO0parieHre K UCIIOJHEHUIO TOCTAHOBJICHHUS 110 JIeTTy 00 aJMUHUCTPATUBHOM IIPAaBOHAPYIICHUH. 2
Opranuzanusa paboTel cyna 1o jkamo0e Ha IOCTaHOBJIEHHE CyJa O TMPUBICUEHUU JUIA K )
aJIMUHUCTPATUBHON OTBETCTBEHHOCTH.
Tema 2.5. Conepxanue 8/4
Obecneyenue 1. [TonsATHE ¥ BUJIBI 5)KOHOMHYECKHUX CIIOPOB M MHBIX JI€J, OTHECEHHBIX K MOJACYAHOCTH apOUTPAKHBIX
paccMOTpeHus AeJ 0 | CyoB. YUET U perucTpanms e, 0COOEHHOCTH 00SCTICUCHUS TOKA3aTeIbCTB.
pa3penieHuI0 2. Opranu3zanus MoAroTOBKH JieNia K cyieOHoMy pa3OupatenscTBy. [IpaBuiia BeeHUs MpOTOKOIa 4
IKOHOMHUYECKHX CyneOHOro 3aceJaHus ¥ UCIIOJIb30BAHUS TEXHUUECKUX cpeAcTB. Opranusaius paboThl 10 BEICHUIO
CIopos cynebHoro 3acenanus ¢ ucrosb3oBanueM BKC.
3. OdopmieHme apOUTPaKHOTO JieJia TOCIe €0 PACCMOTPEHUS B CyIeOHOM 3aceaHuH.
B ToM umciie B (popMe NPAKTHYECKO OATOTOBKHU 4
[Topsimok yuéra qBH>KEHUA 1€ IO Pa3pelICHUI0 SKOHOMUYECKHUX CIIOPOB. 2
[Topsmok oOpaiieHus: K MCIOTHEHUIO PEIIeHUH apOUTPakHBIX CYJI0B. 2




I[IpuMepHasi TeMaTHKA CAMOCTOATEIbHON Y4eOHOH padoThl NPU U3yYeHNH pa3jaena 2

[TonroToBUTH MOKIIAA O PA3IMYHBIX KAHLEISPCKUX MPUCTIOCOOJICHUX, MO3BOJSIONIMX HaAJeKamuM 00pa3oM OpraHU30BHIBATH
CHEIHAINCTY CyJa pabodee MpOCTPAHCTBO.
Oxazanue nepBoi MOMOIIY MPH HECUYACTHBIX CIIydasix B CyJIe M Cy/IeOHBIX 3acelaHusX.
Opranuzanus paboThI B X0/1€ CyAeOHOT0 pa3duparenbeTBa e 00 aAIMUHUCTPATHBHBIX IPABOHAPYIICHUSX.
Hcnonb3oBanue uHGMOpMaIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTu MHTEpHET mpu paccMOTpeHHU el 00 aAMHUHHCTPATHUBHBIX
MIPaBOHAPYIICHUSX.

OcobeHHOCTH JIeNONPOU3BOACTBA MO MPUEMY, YUETY, PETUCTPALIMM JOKYMEHTOB, OCTYHIUBIIUX B CYJ B 3JIEKTPOHHOM
BUJIE B paMKax YroJIOBHOTO CyJIOIIPOU3BOICTBA.
Opranu3anus HOATOTOBKM YTOJOBHOIO Jela K CyleOHOMY pa3OuparenbCcTBY: NEHCTBHS Cyla; AEUCTBUS CTOPOH; JeHCTBUSA
CeKpeTaps Cy1eOHOro 3acejaHus; 1eUCTBUS TOMOLIHUKA CYbH.
Opranmszanust paboThl B CyJe MO OOpalleHHI0 K HCIOJHEHUIO MPHUTOBOPOB, ONPENEICHUH U TOCTAHOBJICHUH MO YTOJIOBHBIM
JieJIaM.
Opranm3anus pacCMOTPEHHUS B Cylleé MaTepHajoB, MOCTYNHUBIIUX B CyJ B MOPSAKE CyIeOHOTO KOHTPOJII M HWCIOJHEHUS
MIPUTOBOPOB.
Opranuzanus paboTsl B Cyzie 110 00palleHHIO K UCIIOJHEHUIO CYJeOHBIX PELIeHUH 110 TPaXKAaHCKUM, aIMUHUCTPATUBHBIM JI€1aM
[TonnHOMOYMS cnienuanucTa cyia o 00ecrneueHnIo PacCCMOTPEHUS JIE]l U MaTepUAlIOB B CyJie IEPBOM WHCTAHIIUH.

Paznea 3. 36/18
MJIK 03.03. OcHOBBI OPraHN3alMOHHO-TEXHUYECKOr0 o0ecneyeHns 1esiTe IbHOCTH Cy/10B
Tema 3.1 Conepxanue 4/2
Beenenne B 1. B3aumocBs3p aucuuIuinHbl «OCHOBBI OPraHU3AMOHHO-TEXHUYECKOT0 00ecreueHus AeATeIbHOCTU
AMCHMILTHHY CYAOB» C JPYTUMHM AMCLUUIUIMHAMM NPO(ECCHOHANBHOTO MOJYJds U 00menpodeccuoHalIbHbIX
JUCHUIIIINH.
2. TloHsTHE OpraHU3aIMOHHO-TEXHUYECKOT0 00eCTICYCHHUS ACATEIbHOCTH CYIOB.
3. Lenu, 3amauu, OPUHUUIOBI W HAOpaBlIeHHUs OPraHU3alMOHHO-TEXHMYECKOro obecredeHus 2

ACATCIIbHOCTH CYI0B.

4. VCTOYHHKH (bl/IHaHCI/IpOBaHI/IH MepOHpI/IHTI/Iﬁ OpraHu3allMOHHO-TCXHHUYCCKOI'O obecreyeHus
ACATCIIBHOCTH CyOOB. I'nmaBHBIC pactiopAAUTCIIN U paCliopAaUuTCIIN 6IOI[)K€THI)IX CpCACTB: IIOHATUC U
IIOJTHOMOYHM .




B ToM umnciie B popMe NpPAKTHYECKO OATOTOBKH

1. PaGora co CHpaBOYHO-TIPABOBBEIMH CHCTEMaMH IO TIOMCKY IPABOBBIX aKTOB W CyACOHOI )
MPaKTUKH 110 BOIIPOCAM TEMBL.
Tema 3.2 Conep:xxanue 12/6
AJIMUHUCTPATHBHO- 1. IlonsiTve U coaep)KaHue aIMUHUCTPATUBHO-MIPABOBOr0 00eCIeUeHUs IeATEeIbHOCTH CYIOB.
paBoBoe 2. CyOBeKTbl aIMUHUCTPATUBHO-IIPABOBOTO O0ECIIEUEHUS JESTEILHOCTH CYOB.
obecmeyeHue 3. Opranuzanus paboTsl dheaepaibHbIX CYAOB. 6
JeSITeNLHOCTH CY10B 4. HowmenknaTypa Je.
5. Odopmienue cayxeOHBIX TOKYMEHTOB CYJIOB.
6. Oco0eHHOCTH aJIMUHUCTPATUBHO-IIPABOBOT0 00ECIIeUEHUsI MUPOBBIX Cyiel
B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH 6
1. CocraBneHue OpraHU3ANMOHHO-PACTIOPSIUTENBHBIX JIOKAJIBHBIX aKTOB CyJa: IIpaBuja
BHYTPEHHETO pACIOpsIKa, TMOJIOKEHWEe O TMPUEMHOM Cyna, TMpPUKA3bl U PACHOPSDKEHUS 10 )
pacipeneNIeHuI0 TOJDKHOCTHRIX 00s13aHHOCTeH pabOTHHKOB ammapara CyJa, IPOTOKOJbI COBEIIAHUHA Y
npejacenarens cyia u ap.
2. CocraieHue cONPOBOIUTEIBHBIX ITUCEM. 2
3. CocraBneHue HOMEHKIIATYPHI JIeJI Cy1a 1
4. OdopmieHHE PETUCTPANMOHHBIX )KYPHAJIOB TI0 YUETY BEIICCTBCHHBIX JI0KA3aTEIbCTB, BPYICHHUS |
Y HaIpaBJICHUS! UCIIOJIHUTEIbHBIX JIUCTOB U TIP.
Tema 3.3 Conep:xxanue 12/6
Kanposoe 1. TocynapcTBeHHas TpaxJaHCKas cIyxk0a B CyAe: CTaTyc TOCYAapCTBEHHOTO T'Pa)KIAHCKOTO
o0ecrneyeHue CIIy’Kalllero cyza, NopsAaoK MpuéMa Ha TOJKHOCTh paOOTHUKOB ammapaTa Ccy/ia U MOMOILTHUKOB Cy/IeH;
JAesITeJIbHOCTH CYA0B | aTTecTaius.
2.  IIpodeccnonanbHOe pa3BUTHE TOCYJAPCTBCHHBIX TPAKIAHCKUX CIYXKAMX — pPaOOTHUKOB 6
amnmapara CyJa/IIOMOIIHUKOB CY/ICH: MPaBOBBIC OCHOBEI, (POPMBI, CPOKH, OPTaHU3AIIHS.
3. KoHQUHKT WHTEpECOB: TMOPSJIOK yperyaupoBaHus. JluCIUIUIMHApPHAS OTBETCTBEHHOCTH
pabOTHUKOB ammapara cyja.
B ToM umcie B (popMe NpaKTHYECKOI OATOTOBKH 6




1.  CocraBieHue I0KHOCTHOTO perjaMeHTa paboTHUKA arnmapara cyaa.

2. CocraBieHue CiIy’)keOHOTO KOHTpaKTa paOOTHHKA arapara cyjia 1
3. Odopmienue 3amuceil B TPyAOBOW KHW)KKE O TpuUEMe Ha CIyKOy, MepeBoje Ha JPYryko |
JIOJKHOCTD, YBOJIBHEHHUH U JIP.
4. CocraBiieHre IpHUKa30B O IPUME Ha CIIyXO0y u mp. 1
5. CocraBrnenue yBeIOMIICHHUSI O BOSHUKIIIEM KOH(MINKTE HHTEPECOB. 1
6.  Tlopsmok ocymecTBieHHs MPO(HECCHOHATFHOTO PAa3BUTHUS TOCYAAPCTBEHHBIX CIYXKAIIUX CYHOB:
NOBBIIIIEHNE KBATM(UKAUK U MPO(ecCHOHAbHAS TEePEnoAroTOBKa, 00pa3oBaTeIbHBINA CepTH(UKAT, 1
HAcTaBHUYECTBO (0(hopMIIeHHE PUKA30B, 3aIBOK, 3asBICHUH, HANIPABICHUN H TIp.)
Tema 3.4 Conep:xxanue 4/2
Pecypcnoe 1.  Tlonsrtue u comepx)aHue pecypcHOro obecredeHus cyaeOHOil e TeNbHOCTH.
obecneyeHue 2. Oprasbl U JOTKHOCTHBIE JIUIIA, OCYIIECTBIISIONINE PECYPCHOE 00ecIeYeHHEe Cy10B.
AeSITeJIbHOCTH Cy10B 3. Tomaomouus Cynebnoro aenapramenta npu BepxoBHom Cyne Poccuiickoit @epepanuu B
pecypcHOM 00€eCIIeYeHUH JeSTEIIbHOCTH CY/10B. 2
4.  TpeOGoBanus K apXuBaM CyIOB, KaMepaM XpaHEHHUS BEIICCTBEHHBIX IOKA3aTENbCTB M MHBIM
MOMEIIEHUSIM CYJOB IO OOECHEYCHUIO TMOXKAPHOM, CAHUTAPHO-TUTHEHUYECKOM M JPYrHMX BHUIOB
0€30MacHOCTH.
B ToM umncie B (popMe NpaKTHYECKOI MOATOTOBKH 2
l. CocraBieHue 3assBOK Ha o0ecriedeHne cyaa (moapa3aeneHns Cyia) pacXoIHbIMU CPEJICTBAMH U )
T.I1.
Tema 3.5 Conepxanue 4/2
OtaenbHbIe 1. Obecrieyenne nocryna K WHGOPMAUU O JEATEIBHOCTH CYAOB: IMOHSATHE U HOPMAaTHBHOE
HanpaBJIeHUs perynupoBanue. Opranusanus padoThl T0: BEICHUIO CAUTOB Cy/I0B; ONMYOIMKOBAHHIO CY/IeOHBIX aKTOB;
OPraHu3aUOHHO- B3auMoaercTeuo co CMU.
TEeXHUYECKOT0 2. DNEeKTPOHHBI  JOKYMEHTOO0OpOT B  (emepanbHBIX Cylax: [OHSATHE, HOPMAaTHUBHOE 2
obecneveHust perynupoBaHue, mopsaaok BeneHus. OpraHuzanusi padoThl 1Mo NpuéMy OOpalIeHMid, TOCTYMAIIUX B

ACATECJIBbHOCTHA CYAOB

CYy[l B DJIEKTPOHHOM BUJIE.

3. [lopsmox  pa3menienuss B MHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn  MHTepHeT




MH(POPMALIMU O BHETIPOLIECCYAIBHBIX OOpAIICHUSX.

B ToM unciie B popMe NpPaKTHYECKO OATOTOBKHU

1. [ToaroroBka cyneOHBIX aKTOB K pa3MEIISHUIO Ha CaliTe Cy/a.
2. [ToaroroBka BHeMpoIleCcCyalbHBIX OOpallleHUH K pa3MeIleHUI0 Ha caiiTe cyia
3. Odopmienue nporycka Ha MPOHOC anmnapaTypsl npeacraButeneit CMU.

I[IpumepHasi TeMaTHKA CAMOCTOSTEIbLHOMN Yy4eOHO# padoThI NPy U3y4eHHHu pasaena Ne 3

Postb MeXayHapOIHBIX aKTOB, B OPMHUPOBAHUH MTPHHIIUIIOB OPTaHU3aMOHHO-TEXHUIECKOTO 00ECIICUeHUS IS TEILHOCTH CYI0B.
Iloustue u KJ'IaCCI/I(l)I/IKaIII/IH IMPUHOUIIOB OPraHU3aAlMOHHO-TCXHUYCCKOIO oOecrieueHus ACATCIIBHOCTH CYOOB: 3aKOHHOCTD,
JIOCTYITHOCTh, HEBMEIIIATEIBCTBO B OCYIIECTBICHHUE TIPABOCYAHS, CO3[[aHUE YCIOBUH ISl IOJHOTO HE3aBHCUMOT'O OCYIIECTBICHHUS
cyneOHbIX (DYHKIMH, TMOJIHOE BCECTOPOHHEE YIOBICTBOPEHHE CYIOB B KaJPOBBIX pecypcax, MpohecCHOHATBHON Ciy)eOHOMH
9THKH, (DUHAHCOBBIX, MATEPHAIBbHBIX W HMHBIX PECypCax, CIMHONH CHUCTEMbl OpraHW3allMd M TOPSIKa BEIACHHUS CyaeOHOro
JICTIONPOM3BO/ICTRA.

ConeprkaHue MPUHIIUIIOB MaTePHATBLHO-TEXHHUECKOTO 00ECTICUCHHSI CY/IOB.

OCHOBHBIC TPUHIIMITEI KAJAPOBOTO OOECHeUeHUs] CyneOHOM ICSATENbHOCTH: TPUHIIMIIBI OOCCIICYCHUsT CYACUCKUMHU KaJlpaMH,
Kajpamu amnmnapata cynoB u CyneOHOro JenapTaMeHTa, BKIF0Uask MPUHIIMIIEI CITY)KEOHOTO TOBEACHUS TPAKIAHCKUX CITYXKAIUX.
CuMBOJIBI TOCYTAPCTBEHHOM BJIACTU: TIOHATHE; MOPSAIOK oOecrieueHus (3aKyMnKy ), 3aMEHbI, YTUIU3AIUH; TIPaBUIa Pa3MEIICHHS.
OoecrieueHue 6E30MaCHOCTH CyJIei U COTPYAHUKOB amrapara cyla: MOHATHE Oe30MacHOCTH CyJei W COTPYAHUKOB amrapara
cyna; GopMbl U METOIbI OOecrieueHHs 0e30MacHOCTH CyJeil U COTPYIHHUKOB ammapaTa Cy/a; MpPaBOBbIC OCHOBBI 0OCCIICYCHUS
0€30MacHOCTH Cy/iel ¥ PaOOTHUKOB Cy/Ia.

Obecnieuenue pabOTHI apxXuBa Cy/a: MoKapHas 0€30IacHOCTh; o0ecrieueHre OE30MACHOCTH MTPH IPUEME rpax/iaH.

OCOOCHHOCTH OpPTraHU3aIMOHHO-TEXHUUECKOTO 00ECTICUCHHSI JICSITEIbHOCTH MUPOBBIX CYyJICH.

OO1m1re mpaBuiia BEJICHHUS CATOB CY/I0B.

DJIEKTPOHHBIN JOKYMEHTOO0OPOT B (peIepaibHbIX CyAax: MOHSITHE, TIOPSIOK BEICHHSL.

DJIEKTPOHHOE JCTIONPOU3BOICTBO MUPOBBIX CYJICH.

HaHpaBHeHI/IH OIITUMHU3AIINU CYI[€6HOI\/JI ACATCIIbHOCTHU: I/IH(l)OpMaTI/I?;aHI/Iﬂ, aBTOMaTu3auusa U ap. HpaBOBa?[ OCHOBaA OIITUMHU3aAIIUN
CyIeOHON ACSITeTLHOCTH.

Opranusaius padoThl [0 OCYIIECTBICHHUIO ayIHO- U BUCO3aKCeil CyJeOHbIX 3aceIaHu.

PecypcHoe obecrieueHre MUPOBBIX CYIEH.




Hcnonp30BaHue CripaBOYHBIX MIPABOBBIX cucTeM «l'apaHT», « KOHCYIbTaHT» PU COCTaBICHUU IIPOCKTOB JIOKYMEHTOB.
Hanpasienus aeqTenbHOCTH IO CO3IaHUIO €MHOT0 HH(POPMAIIMOHHOTO IPOCTPAHCTBA (peiepaIbHBIX CYJJOB U MHPOBBIX CYJIEH.
Opranmmszanus ['AC «IIpaBocynue» u Apyrux MHPOPMALMOHHO-KOMIBIOTEPHBIX TEXHOJIOTHH B NIEATEIHLHOCTH CYIIOB: OpraHbl,
ocymectisromue MKT; nmonsatus, npumenseMsle npu noias3osanuu MKT.

Hanpasnenus aedTenbHOCTH IO CO3IaHUIO €MHOT0 HH(POPMAIIMOHHOTO IPOCTPAHCTBA (eiepaIbHBIX CYJJOB U MHPOBBIX CYJIEH.
Opranm3anus B3aUMOJCHCTBUS CO CPEICTBAMH MAacCOBOW WHGpOpManmuud B LEIIX HHGOPMUPOBAHUS OOLIECTBEHHOCTH U
(GopMHPOBAHHUS MOJIOKUTEIBLHOI'O OOLIECTBEHHOI'O MHEHHS O JESTEIbHOCTH CYAOB B II€JAX MOBBILIEHUS aBTOPUTETa CyIeOHOMN
BJIACTH U IIpecTHka npodeccuu cyapu. Mapopmaruzanus cynos.

Opranuzanus paOOThl 1O OCYILECTBJICHUIO MpHUEMA, PpErucTpaluy, ydéra U XpaHEHUs CYJeOHBIX JeJl, BEIECTBEHHbIX
JI0Ka3aTeNIbCTB U JIOKYMEHTOB.

B3aumonelicTBue cyJj0B ¢ opraHamMu NpoKypaTypsl, aABoKarypsl, BHyTpeHHUX aei, @CCII u np.

[TpuHIMTIBL OPMHUPOBAHUS KAAPOBOTO pE3epBa CYI0B.

[IpoTuBOAEICTBHE KOPPYIILIUH.

JlucuunnuHapHas OTBETCTBEHHOCTh paOOTHHKOB ammapara cy/1a: OCHOBAaHUS U MOPSI0K IPUBJICYEHUS] K OTBETCTBEHHOCTH.

Pa3pea 4.

MJK. 03.04 ApxuBHOe [1eJ10 B cyje LI
Tema 4.1 Conep:xxanue 4/1
OcHOBBI AaDXMBHOI0 1. HWcropus pa3BuUTHs apXUBHOTO JIeja.
nena B Poccuiickoi 2. Tlpeamer, 00BEKT M OCHOBHBIC MOHSITHS APXUBHOTO JIeTa. 3
Denepanuu 3. TlpaBoBoe peryaupoBaHue apXHWBHOTO Jieja B CY/IE.
4. OcHoBHbIe TpebOBaHUs, IPEIbIBIsIEMblE K PpA0OTHHUKY apXHBa CyJa.

B ToM umcie B (popMe NpaKTHYECKOI MOATOTOBKH 1

CocraBieHue JOHKHOCTHOTO perjaMeHTa paboTHHKA apXuBa Cyza. 1
Tema 4.2 Conep:xxanue 12/6
Opranmn3anus 1. OOmuii Nops0K KOMILICKTOBAHMS apXHBA.
apXMBHOI0 2. Y4YET eAMHUIl ApXUBHOTO XpPAHEHUSI.
A€JIONPOU3BOACTBA U 3. Krnaccudukanus u cucreMaTu3anus JOKYMEHTOB, 00pa3yIONINXCs B NESTEIILHOCTH CYJIOB. 6
MOAroToBKa 4. Tlopsaok opopMiIeHUS TOKYMEHTOB JIJIs IIepeaadn B apXHUB Cyia.
AOKYMEHTOB K 5. OmnpepaeneHue CPOKOB XpaHECHUS A (HaApsI0B).




apXuBHOMY 6. OmudpoBKa apXUBHBIX MATSPHAIIOB. DIICKTPOHHBIE 0a3bl JAHHBIX.
XPaHEHHIO B cyje B Tom unciie B popMe NpaKTHYECKOM NMOATOTOBKH 6
Pemienne npaktuueckuil 3aJaHuil 10 ONPEAECIICHUIO CPOKOB XpaHEHUs JOKYMEHTOB. 2
Tema 4.3 Conep:xxanue 4/2
JKcneprusa 1. DkcnepTH3a EeHHOCTH JTOKYMEHTOB.
LIEHHOCTH 2. Opranuzaiys paboThI 10 YHUUYTOXKESHHUIO JIOKYMEHTOB. 2
MOKYMCHTOB 3. Ilepenaya TOKyMEHTOB Ha XpaHEHHUE B FOCYIAPCTBEHHBINA apXUB.
B ToM umciie npakTHYecKUX 3aHATHI 2
B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH 2
CocraBiieHHE JTOKYMEHTOB: IPOTOKOJA 3aceJaHHsl SKCIIEPTHOM KOMMCCHUU CYy/Aa, aKTa O BbIIEICHUHU )
JIOKYMEHTOB K YHUYTOKEHUIO.
Tema 4.4 Conep:xxanue 6/3
Obecneuenue 1. TpeOGoBaHus, NpeabIBIsIEMbIC K 3AaHUSIM U MOMEIIEHUSM apXHBOB.
COXPaHHOCTH 2. YcaoBusl XpaHEHUs] apXUBHBIX JJOKYMEHTOB. 3
AOKYMEHTOB 3. TlpoBepka HAIMYHUS U COCTOSIHHS JOKYMEHTOB (3JICKTPOHHBIX JIOKYMEHTOB) B apXHBE.
apXHBHOro ¢oHaa 4. Co3pmaHue CTpaxoBoro (hoHIa apXUBHBIX JTOKYMEHTOB.
cyaos B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH 3
Cocrapnenue nepevns TpeOOBaHUN K IIOMEIIEHUIO apXUBa Cy/ia. 3
Tema 4.5 Conepxanue 4/2
HUcnosb3oBanue 1. ®opMbl UCII0JIB30BAHUSI APXUBHBIX JOKYMEHTOB.
apXMBHBIX 2. Tlopsaok MCIIOJIHEHUS 3allPpOCOB MOJIb30BaTENICH. 2
AOKYMEHTOB 3. IIpaBuya BbIJITa4d JOKYMEHTOB, HAXOASIIUXCSI HA APXUBHOM XPaHECHUH.
B Tom unciie B popMe NpaKTHYECKOM NMOATOTOBKH 2
CocraBiieHue 3amnpoca o BblJ1aye JOKYMEHTOB U3 JIeJ1a, HAXOJALIErocss Ha apXUBHOM XPaHEHUU. 2
TeMma 4.6 Conep:xxanue 6/4
ApXMBHBIE ONIMCH Onucanue JOKyMEHTOB U /i€l B apXUBE Cy/1a. 2

Bnusane knaccuukanuy TOKyMEHTOB U A€ B TIpeieiax apXUBHOTO ()OH/Ia Ha COCTABIICHUE apXUBHOM
OIIUCH.

CocraBnenue CIIpaBOYHOI'0 MaTc€pualia K OIIUCH.




B ToM umnciie B popMe NpPAKTHYECKO OATOTOBKH

CocraBieHrne ONHMCH HApSAAOB, MOJICKAIIUX MOCTOSHHOMY XpaHEHHIO, O()OpMIICHHWE BHYTpEHHEU

OIMMCHU JOKYMCHTOB.

I[IpumepHasi TeMaTHKA CAMOCTOSITEILHOM Y4eOHO# padoThl NP U3y4YeHHHU pa3jena 4

HcTopust pa3BUTHS apXUBHOTO JIejIa.

OmnpeneneHre NOHATHE aPXUBHOE JIEJI0, M3yYCHUE TIPUHIIUIIOB IIOCTPOCHHUSI COBPEMEHHOT'O apXHBOBEICHUSI.
OcHoBHBIE TPeOOBaHUS K paOOTHHUKY apXHBa.

OO0BbeTMHEHHBIN apXUBHBIN (QOHI.

ApXUBHBIN (HOH TUIHOTO IPOUCXOKIACHHUS.

DNeKTpOHHBIE 0a3bl TaHHBIX.

Onpenenenne QyHKINN apXUBOB, OMPEIICICHHE CITIOCOOOB U CPOKOB XPaHEHUSI.

IIpousBoacTBeHHAsI IPAKTHKA:
Bunasbi pador:

1. O3HakomiieHHE C JIOKaJbHBIMU aKTaMU Cy/a: MpaBuja BHYTPEHHETO pacHopsaka cyja, MOJIOKeHHe 0 pabore MpUEMHON
CyJla, perjiaMeHT paboThl MPUEMHOI cya.

2. HM3ydeHue JIOKATBHBIX aKTOB Cy/a IO BOIPOCY OpPraHW3aIlMu PabOTHI ero caita (MOpSI0K HA3HAYCHHS] OTBETCTBEHHOTO
JIUIA U €r0 JODKHOCTHBIX 0053aHHOCTEH).

3. OsHakOMJICHHE C JIOKaJbHBIMH aKTaMH CyJa IO BOMPOCY KaJpOBOro obecreyeHus (IITATHOE pACIHCAHWE, TOJDKHOCTHBIC
pETIaMeHThI, TPUKA3bI TT0 TUIHOMY COCTaBY U TIp.)

4. O3HakomJIeHHE C JOJKHOCTHBIMU KOMIIETEHIMSIMHU CIELUAINCTA CyJla U apXuBapuyca cyja. M3yueHne MHCTpyKLIHHU 110
CyneOHOMY JENOMPOU3BOICTBY U MEPEUYHSI CPOKOB XPAHEHUS JeNl B CYZE, MOJOXKEHHS O MOCTOSHHO JCUCTBYIOMIEH 3KCIEPTHOM
KOMUCCHH Cy/a.

5. O3HakOMJIEHHE C MOPSAJIKOM Iepefadu Jesl B apXUB Cy[a U MOPSAKOM KOMIUIEKTALMM Je]l U HApAJIOB ISl OCTOSIHHOTO
XpaHeHUs

6. Hzyuenwue mopsnaka paboTsl cyaa Mo NpuéMy HacelIeHUs U MOPSI0K BbIIayl TOKYMEHTOB U3 apXUBa Cy/a.

7. W3ydenwue u ocyliecTBieHUE padoT 0 0TOOPY TOKYMEHTOB HA YHUUYTOXKEHUE U OOPMIICHHE UX YHUUTOKECHHUS.

8. M3ydeHue mopsjka W OCYIIECTBICHHE pabOT Mo O(QOPMIICHHIO JeJ, COCTaBICHUIO BHYTPCHHHUX OIHCEH, BHECCHHIO
MU3MEHEHHUI B PEKBH3HUTHI OOJIOKKH.
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9. OsnakomieHHe ¢ pabOTOI aIMHHHUCTPATOPA Cy/1a IO OPTaHU3AINMH TEXHUIECKOTO 00ECIICUeHNUs apX1Ba Cya.

HpOMe)KyTO‘lHaﬂ arrecranmus

12

Bcero
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3. YCJIOBUS PEAJIM3AIUU TPOPECCHUOHAJIBHOI'O MOAYJIAA

3.1. Jlas peanu3anuu nporpaMmmbl npogecCHOHATBLHOT0 MOAYJIS HOJKHBI
OBITH NMPe1yCMOTPEHbBI CJIeAyIolIHe clelHaJlbHble IOMelIeHUs:

Kabuner  «OOmenpodeccHOHAIBHBIX — JUCHUIUIAH»,  OCHANIEHHBIA B
cooTBeTCTBUM ¢ 1. 6.1.2.1 mnpumepHoii o00Opa3oBaTeIbHOM NPOrpaMMbl IO
CHELMAIbHOCTH.

Macrepckas «HOpucnpynennus (kaOuHeT npodecCHOHATBHBIX AWCIAILTNH ))»
OCHalIEHHasl B COOTBETCTBUU C M. 6.1.2.4 nmpumepHOil 00pa3oBaTeNbHON IPOrpaMMBbI
M0 JAHHOM CHEIUAIIbHOCTH.

OcHaménnple 0a3bl MPAKTUKH B COOTBETCTBUMU C¢ 1 6.1.2.5 mnpumepHoit
00pa3oBaTeNbHON MPOrPaMMBI O CHEIHATBHOCTH.

3.2. HudopmanuoHHoe obecrieyeHUe peaau3alii NPOrpaMMbl

Jis  peamuzanuu  mporpamMmbl - OMOIMOTEYHBIH  (QOHI 00pa3oBaTEINbHON
OpraHu3aly JIOJDKEH HWMETh IIeYaTHbIE W/WJIM 3JEKTPOHHBIE 00pa3oBaTeIbHBIE H
MH(OPMALMOHHBIE PECYPCHI IS MCIIOJIB30BaHMs B 00pa3zoBareiabHOM mporecce. [Ipu
dhopmupoBannn O6ubIMOTEUYHOTrO (POHIAa 00pa30BaATEIbLHON OpraHU3aIluu BHIOMpPACTCS
HE MEHEE OJTHOTO U3J[aHUS U3 NEPEYHCICHHBIX HIDKE TICUATHBIX U (MJTH) AJIEKTPOHHBIX
U3JIAaHUH B KAQ4E€CTBE OCHOBHOTO, IMPU 3TOM CITHCOK MOXXET OBITh JOMOJIHEH JAPYTUMH
U3JIAHUSIMU.

3.2.1. OcHOBHBIE EYATHBIE U JIEKTPOHHbIE U3IAHUS

l. AnMUHHCTpaTHBHOE TIpaBo : yueOnuk / mox pexa. JI.JI. Tlonosa, M.C.
CryaenukuHoi. — 3-e u3f., nepepad. u gorn. — Mocksa : Hopma : UHOPA-M.2021.
— 736 c. - ISBN 978-5-00156-083-8. - Tekct : nanektponHbii. - URL:
https://znanium.com/catalog/product/1216381 (mata o6pamenus: 09.05.2022). —
Pexxum noctyna: mo noamucke.

2. ApOutpaxksblii porecc : yueOHuk / oTB. pea. B. B. SIpkos. - 8-e uzn.,
nepepad. u pom. - Mocksa : Craryt, 2021. - 752 c. - ISBN 978-5-8354-1696-7. -
Tekct : amekrponnbi.  URL: https://znanium.com/catalog/product/1859243 (nara
obpamenust: 09.05.2022). — PesxuMm gocTyma: 1mo momickKe.

3. Bparanosckuii, C. H. AnmunucrparuBaoe npaso Poccun : ydeOHUK /
C.H. bparanosckuii, K.M. Konmxkakynan, M.C. bparanosckas. — Mocksa :PUOP :
NHOPA-M, 2019. — 499 c. — (Bricmiee obpaszoBanue). — DOI: https://doi.org/
10.29039/0876-8. - ISBN 978-5-369-01798-2. - Tekct : snextponHbiif. - URL:
https://znanium.com/catalog/product/1001188 (mata o6pamenus: 09.05.2022). —
Pexxum noctyna: mo noamucke.

4. boikoBa, T. A. JlokyMeHTalMOHHOE OO€CIeYeHHe YIpPaBJICHUS
(menomponsBocTBO) : ydeOHoe mocobue / T.A. beikoBa, T.B. Kysuerona, JI.B.
Cankwuna ; mox oom. pen. T.B. Ky3nenosoii. — 2-e u3j., nepepad. u gon. — Mocksa :
NH®PA-M, 2022. — 304 c. + Jlon. marepuansl [DJIEKTPOHHBIA pecypc]. —
(Bpiciiee o6paszoBanue: bakamaBpuar). - ISBN 978-5-16-004805-5. - Tekcrt :



anekTpoHHsli. - URL:  https://znanium.com/catalog/product/1863409  (mata
obpamenusi: 09.05.2022). — PexxuMm gocTymna: 1mo moJinicke.

5. bypnuna E.B., Mawmbeikun A.C., Ilponskun A.J[. OOGecnedeHue
PacCMOTPEHHE CYAOM TPAKIAHCKUX, YTOJOBHBIX, aJMHUHUCTPATUBHBIX JCI, JCN I10
pa3peleHno S3KOHOMUYECKHX CIOpoB. YueOHoe mocobue. — M.: PI'VII, 2019, -304
c. ISBN 978-5-93916-720-8 http://biblioteka.raj.ru/MegaPro/Web

6. I'paxnanckuii mpomecc : yueOHuk / monm pen. A.A. JlemuueBa. —
MockBa : HUH®PA-M, 2021. — 404 c. — (Cpeanee mpodeccuoHanbHoe
obpazoBanue). - ISBN 978-5-16-016640-7. - Tekcr : snektponHbid. - URL:
https://znanium.com/catalog/product/1204678 (mara oOpamenus: 09.05.2022). —

Pexxnm octyma: 1o noamnucke.

7. I'paxxnanckuii mporecc: y4yeOHUK [UJIsi CTYJIEHTOB FOPUIUYECKUX
BBICIIMX YYEOHBIX 3aBEACHHN / YPaIbCKUU roc. IOPHI. YH-T ; OTB. peid. A-p FOPHUIL.
Hayk, npod. B. B. Spkos. - 11-e uzn., nepepad. u non. - Mocksa : Craryt, 2021. -
721 c¢. - ISBN 978-5-8354-1705-6. - Tekcr : osnektpoHubld. - URL:
https://znanium.com/catalog/product/1859244 (mata o6pamenus: 09.05.2022). —
Pexxnm octyma: 1o noamnucke.

3.2.2. JlonoJIHUTE/IbHbIE eYATHbIE H 3JIEKTPOHHbIE U3IAHUS

1. I'paxxnanckmii mponece : yueOHMK / mox pea. A.A. JlemuueBa. —
MockBa : HUH®PA-M, 2021. — 404 c. — (Cpeanee mpodeccuoHanbHOe
oOpa3oBaHme). - ISBN 978-5-16-016640-7.
https://znanium.com/catalog/product/1204678.

2. I'yryeBa, T. A. KonduaeHumansHOe IEIOMPOU3BOJACTBO @ Yy4eOHOE

nocobue / T.A. I'yryeBa. — 2-e usn., nepepad. u qor. — Mocksa : UTHOPA-M, 2021.
— 199 c. — (Cpennee mpodeccuonansuoe oopazoBanue). - ISBN 978-5-16-016585-1.
- Tekcr : anexTponnsiii. - URL: https://znanium.com/catalog/product/1191331 (mara
obpamenust: 09.05.2022). — PesxuMm gocTyma: 1mo momickKe.

3. Kabamos, C. 0. Opranusanus oO0Omero # CHeIUaIbHOTO
JICIIOTIPOU3BOICTBA B OpraHax MECTHOTO camoynpaBiieHus : yaeonoe mocooue / C.1O.
Kab6amoB. — Mockga : UTH®PA-M, 2022. — 421 c. — (Cpennee npodheccnoHaIbHOE
obpazoBanme). - ISBN 978-5-16-014860-1. - Tekcr : snektponHbid. - URL:
https://znanium.com/catalog/product/1855469 (mara oOpamenus: 09.05.2022). —
Pexxum noctyna: mo noamucke.

4. Kabamos, C. [O. DiexkTpoHHOE NPABUTEILCTBO. IIEKTPOHHBIN
IokyMeHToo0opoT. TepmuHbl u onpeaeneHus : yuedHoe nocodbue / C.1O. Kabamios.
— Mocksa : UIHOPA-M, 2021. — 320 c. — (Briciiee oopazoBanue: bakanaBpuar). -
ISBN 978-5-16-006835-0. - Teker : AJEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1132150 (mara oOpamenus: 09.05.2022). —
Pexxnm octyma: 1o noamnucke.

5. KonduaenmmansHoe JIETIONTPOU3BOJICTBO u 3al[MIIEHHbBIN
3JIEKTPOHHBIN JoKyMeHTooOopoT : yueOHuk / H. H. Kynses, A. C. Iémymxkun, T. B.


http://biblioteka.raj.ru/MegaPro/Web

Kongpamosa, A. I'. ®a6puunos ; nox obm. pea. H. H. Kynsesa. - 2-e uzz., nepepad.
u jgom. - Mocksa : Jloroc, 2020. - 500 c. - (HoBas ynuBepcurerckas OubinoTexa). -
ISBN 978-5-98704-711-8. - Tekcr : 3JIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1212394 (mara oOpamenus: 09.05.2022). —
Pexxum noctyma: 1o noanucke.

6. KoHpaukT uHTEpeCcoB Ha rocy1apCTBEHHONW M MyHUIIUIIAIBHOM CITy:K0e,
B JICATEIBHOCTH OpTaHU3aIMil: TNPHUYMHBI, TNPEIOTBPAIICHUE, YPETYJIUPOBAHUE :
Hay4yHO-TpakTHueckoe mocodue / T.C. I'maspipun, T.JI. Kosznos, H.M. Konocosa [u
ap.] ; orB. pen. A.®. HozapaueB. — MockBa : MHCTUTYT 3aKOHOIATENHCTBA M
cpaBHHUTENbHOrO TmpaBoBeneHuss npu IlpaButenbctBe Poccuiickoit Depeparuu :
NHOPA-M, 2021. — 224 c. — DOI 10.12737/18874. - ISBN 978-5-16-012101-7. -
Texct : snextponnsii. - URL: https://znanium.com/catalog/product/1133903 (mara
obpamenust: 09.05.2022). — PesxxuMm gocTyma: 1mo moickKe.

7. Kysznenos, 1. H. [lenonpou3BoacTBO : yu4eOHO-CIIPpaBOYHOE Tocobue /
N. H. Kysnenos. - 1l-e u3n. - Mocksa : M3garenbcko-ToproBasi KOpIOpamus
«amkoB u K°», 2022. - 405 c. - ISBN 978-5-394-04867-8. - TeKCT : 2JI€KTPOHHBIH. -
URL: https://znanium.com/catalog/product/1865740 (mara oOpamenus: 09.05.2022).
— Pexxum foctyma: mo mommucke.

8. Kysnenos, B.A., ObecnieueHue paccMOTpPEHUs CyAaMU YTOJIOBHBIX,
TpaXJaHCKUX Jel WU Jied 00 aAMHUHHCTPATHBHBIX IPAaBOHAPYIICHUSX : ydeOHOe
nocodbue / B.A. Ky3nenoB. — Mocksa : KnoPyc, 2022. — 179 c. — ISBN 978-5-
406-09119-7. https://book.ru/book/942453

9. JlateimmeBa, H. A. CyneOHoe [enompou3BOACTBO: KypC JEKUUH U
MPAKTUKYM IJIsl cpefHero mpodeccruoHanbHoro obpaszoBanust / H. A. Jlareimesa. -
Mocksa : PI'VII, 2021. - 268 c. - ISBN 978-5-93916-891-5. - TekcT : 371€KTpOHHBIH. -
URL: https://znanium.com/catalog/product/1869183 (mara oOpamenus: 09.05.2022).
— PexuM foctyna: 1o noarnucke.

10.  Jlynunckas, II. A. VYromnoBHo-mpoueccyanbHoe mpaBo Poccuiickoii
@eneparun : yaeOHuk / oTB. pen. I1.A. Jlynmunckas, JI.A. BockoburoBa. - 3-e usm.,
nepepad. u gom. - Mocksa : Hopma : UH®OPA-M, 2022. - 1008 c. - ISBN 978-5-
91768-905-0. - Tekcr : 3JIEKTPOHHBIMN. - URL:
https://znanium.com/catalog/product/1862396 (mata o6pamenus: 09.05.2022). —
Pexxum focTyna: mo moamnucke.

11.  Mawmeikus, A. C. ApxuBHOE JIeN0 B cyzae : yueOHoe mocobue / A. C.
MawmsIkuH. - 2-€ u3a., gom. u ucnp. — Mocksa : PI'VII, 2020. - 219 c. - ISBN 978-5-
93916-833-5. - Teker : AIEKTPOHHBIN. - URL:

https://znanium.com/catalog/product/1190638 (mara oOpamenus: 09.05.2022). —
Pexxnm octyma: 1o noamnucke.

12. MarseeB, P. ®. [IlpaBoBoe obOecreueHne npodecCHOHATBHON
JesTeNbHOCTH : KpaTkuii kypc / P.d. MaTtBeeB. — 3-e u3l., ucnp. u 10on. — MocCKBa :
OOPYM : UHOPA-M, 2022. — 128 c¢. — (IlpodeccuonansHoe obpazoBaHue). -
ISBN 978-5-00091-063-4. - Tekcr : 3JIEKTPOHHBIMN. - URL:
https://znanium.com/catalog/product/1834716 (mara oOpamenus: 09.05.2022). —


https://book.ru/book/942453

Pexxum noctyna: mo noamucke.

13. Muponos, A. H. AiMUHHUCTpaTUBHO-TIPOIIECCYATBHOE MIPABO : yueOHOE
nocobue / A.H. Muponos. — 2-e uzn., nepepad. u gomn. — MockBa : DOPYM :
NHOPA-M, 2022. — 169 c¢. — (Cpennee npodeccnonansnoe oopazopanue). — DOI
10.12737/textbook 5a02a01f8b6cd3.35971508. - ISBN 978-5-00091-478-6. - Tekcr :
anekTpoHHbi. - URL:  https://znanium.com/catalog/product/1818286  (mara
obpamenust: 09.05.2022). — PesxxuMm gocTyma: 1mo moickKe.

14.  OcoOGeHHOCTH OpPraHMU3aMOHHO-TEXHUIECKOTO 00ecreueHus CyaeOHon
JesITeNbHOCTH : yuyeOHoe mocobue / aBT.-cocT. E. B. I'epacenko. - Mocksa : PI'VII,
2020. - 284 c. - ISBN 978-5-93916-816-8. - Tekcr : anektpoHHbidi. - URL:
https://znanium.com/catalog/product/1689603 (mata o6pamenus: 09.05.2022). —
Pexxum noctyna: mo noamucke.

15. [TpaBooxpanuTeNbHBIE OpraHbl : yaeOHuK s By3oB / H. I'. Croiiko [n
np.] ; mox penakmueit H. I'. Croiiko, H. I1. Kupunosoit, 1. U. Jlogpixenckon. — 5-¢
u3a., nepepab. u gon. — MockBa : M3nmarensctBo FOpaiit, 2022. — 601 c. —
(Bricmiee obpazoBanme). — ISBN 978-5-534-11907-7. — TekcT : 31eKTpOHHBIH //
Oo6pazoBarenbHas miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/504276
(mara obpamenus: 04.05.2022).

16. [IpaBooxpanutenbHbie opransl Poccuiickoit denepanuu : yueOHUK AJs
By30B / B. M. bo3poB [u np.] ; mox penakuueir B. M. bo3zpoBa. — 4-e u3g. —
Mocksa : UsparensctBo IOpaiit, 2022. — 362 c¢. — (Bricmee obpazoBanue). —
ISBN 978-5-534-14380-5.

17. [IpaBooxpanurenbHbie opranbsl Poccuiickoit @enepannu. IIpaktukym :
yaeOHOe mocobme s By30B / A. B. I'punenko [m ap.] ; mom pemakmueit A. B.
I'punenko, O. B. Xwumwnueoir. — 3-¢ wm3nm., mepepab. u jgon. — Mocksa :
WznarensctBo FOpaiit, 2022. — 211 c. — (Bsicmee obpazoBanue). — ISBN 978-5-
534-13436-0. — Tekct : snexkTpoHHbId // ObOpaszoBatenbHas miardgopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/489410 (nara oOpamenus: 04.05.2022).

18.  Ilpobnembl co3maHusi 1UGPOBOM  IKOCHCTEMBI: TMPABOBbIE U
AKOHOMHUYECKHE acIeKThI : MoHOTrpadus / MI'Y um. M.B. JlomoHOCOBa, Y HUBEPCUTET
M. O.E. Kyrapuna (MI'FOA), Mock. otnenenne Acconuanuu ropuctoB Poccuw,
Mexna. coro3 ropuctoB u skoHomuctoB (®panmums) ; E. H. AGpamoma, A. II.
Anexkceenko, C. H. benosa [u ap.] ; mox obmr. pen. B. A. Baiinana, M. A. EropoBoi. -
Mocksa : HOctunundopm, 2021. - 276 c. - ISBN 978-5-7205-1728-1. - TekcT :
anekTpoHHsli. - URL:  https://znanium.com/catalog/product/1481723  (mata
obpamenusi: 09.05.2022). — PesxuM gocTyma: 1o moJnicke.

19. [Tpouutskos, A. JI. Yronosuslii npouecc : yuebuuk / A. [1. [Ipouuiskos.
- Mocksa : Hopma : UH®PA-M, 2022. - 888 c. - ISBN 978-5-00156-190-3. - Tekcr :
anekTpoHHbIi. - URL:  https://znanium.com/catalog/product/1699408  (mata
obpamenust: 09.05.2022). — PesxxuMm gocTyma: 1mo moicKe.

20. PemernukoBa, U. B. ['paxknanckuii mmporecc : y4eOHHK I CPEIHETO
npodeccuonabHoro oopazoanus / M.B. Pemernukosa, B.B. fpkoB. — 2-¢ u3m.,
nepepab. — Mocksa : Hopma : UHOPA-M, 2021. — 272 c. — (Abovo). - ISBN 978-



5-00156-145-3. - Tekcr : 3JIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1215823 (mata o6pamenus: 09.05.2022). —
Pexxum noctyna: mo noamnucke.

21. Poccunckuii, b. B. AIMUHHCTpaTUBHOE IIPaBO M aJMUHUCTPATHBHAS
OTBETCTBEHHOCTh : Y4eOHOe TMocoOue Uil cpemHero MpodheCCHOHATLHOTO
obpazoBanus / b. B. Poccunckuii. — Mocksa : Hopma : UHOPA-M, 2021. — 352 c.
— (Abovo). - ISBN 978-5-91768-927-2. - Tekct : oamekrpoHHsid. - URL:
https://znanium.com/catalog/product/1215336 (mara oOpamenus: 09.05.2022). —
Pexxnm octyma: 1o noamnucke.

22. PsbueBa, E. B. KoHQuuKTBI NpaBOBBIX HHTEPECOB B CyIeOHOU
JesTeNbHOCTH: TpaKTHUecKue acnekTsl : MoHorpadus / E. B. Pabnesa. - Mocksa :
PT'VII, 2021. - 191 c. - ISBN 978-5-93916-911-0. - Tekcr : anektpoHnbiid. - URL:
https://znanium.com/catalog/product/1869196 (mara oOpamenus: 09.05.2022). —
Pexxnm octyma: 1o noamnucke.

23.  VYroJIOBHO-IIPOLIECCYyalTbHOE TIPaBO : YYEeOHWUK JuIs OakaiaBpuarta,
CHEIMAIUTETa, MATHCTPATYPhl U ACIUPAHTYPHI (aIBIOHKTYPHI) / 1o o0mI. pex. B.M.
JlebeneBa. — 3-e u3., mepepad. u gon. — Mocksa : Hopma : UHOPA-M, 2022. —
936 c. - ISBN 978-5-00156-081-4. - Tekcr : osnektpoHubld. - URL:
https://znanium.com/catalog/product/1836452 (mata o6pamenus: 09.05.2022). —
Pexxum noctyna: mo noamucke.

24. denoToBa, E. JL. NudopmarnmonHbie TEXHOJIOTUU B
npoeCCHOHATBHON AeATeNbHOCTH : yuyebHnoe nmocodue / E.JI. denoroBa. — Mockaa :
®OPYM : HNHOPA-M, 2022. — 367 c. — (Cpemnee mupodeccuoHaIbHOE
obpazoBanme). - ISBN 978-5-8199-0752-8. - Tekcr : snektponHbid. - URL:
https://znanium.com/catalog/product/1786345 (mara oOpamenus: 09.05.2022). —
Pexxum noctyna: mo noamucke.

25.  XabuOynun, A. [I'. IIpaBoBoe obOecrnedyenue MnpodeccuoHaIbHON
nesitensHocTH : yueOHuk / A. I'. Xabubynun, K. P. MypcaiumoB. — 2-e wu3n.,
nepepad. u gon. — MockBa : DOPYM : UHOPA-M, 2021. — 364 c. — (Cpennee
npodeccuonanpHoe oOpazoBanue). - ISBN 978-5-8199-0874-7. - Tekcr
anekTpoHHbdi. - URL:  https://znanium.com/catalog/product/1150310  (mara
obpamenust: 09.05.2022). — PesxuMm gocTyma: 1mo momickKe.

26.  Yepnsasckwuii, A. I'. Ciryx)xe6Hoe mpaBo : yueOHUK / A.I'.UepHsBCKUii.
— 2-e m31., nepepad. u gon. — Mocksa : MHOPA-M, 2020. — 418 ¢. — (Bricmiee
obpazoBanue: bakanaspuar). — DOI 10.12737/1014650. - ISBN 978-5-16-015936-2.
- Tekcr : snextponnsiii. - URL: https://znanium.com/catalog/product/1014650 (mara
obpamenusi: 09.05.2022). — PesxxuM gocTymna: 1o moJnickKe.

27. [lysanosa, H. H. OcHOBBI 1€70IIPOU3BOICTBA : YYEOHUK U MPAKTUKYM
st cpeanero npodeccruonansHoro oopaszosanus / H. H. llyBanosa, A. FO. MBanoBa ;
nox obmel pegakuueit H. H. IllyBanoBoit. — 3-e u3zn., nepepad. u porn. — Mockaa :
MznarensctBo IOpaiit, 2022. — 384 c. — (IIpodeccuonanbHoe ob6pa3oBaHue). —
ISBN 978-5-534-15488-7. — TexkcT : anexktponHsblii // ObpazoBarenbHas miargopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/507981 (nata obpamenus: 05.05.2022).



https://urait.ru/bcode/507981

28. Smuna, A. A. Opranuzanus ciy>k0bl cye0HOI CTaTUCTUKU B CyAax:
yuebHoe nocobue ansa CIIO / A. A. Slmmna. - Mocksa : PI'VIL, 2021. - 112 c. - ISBN
978-5-93916-895-3. - Tekcr : 3JIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1869204 (marta oOpamenus: 09.05.2022). —
Pexxum noctyma: 1o noanucke.

29.  Amnppromeukuna, M. H. Cynebnas cratucruka : yaueOHoe nmocooue / U.
H. Aunpromeukuna. - Mocksa : PI'VIL, 2016. - 275 c. - ISBN 978-5-93916-487-0. -
Tekct : snexrponusni. - URL: https://znanium.com/catalog/product/1195541 (nara
obpamenust: 09.05.2022). — PesxxuMm gocTyma: 1mo momickKe.

30. Buiikosa, T. FO. CynoycTpoilcTBO M NMpPaBOOXPAaHUTEIbHBIE OpPraHbl :
yueOHuK u npaktukym Juist By30B / T. FO. Bunikosa, C. A. Haconos, M. A. X0oXpsiKoB.
— 3-¢ u3n., nepepad. u non. — Mocksa : M3narenscTBo FOpaiit, 2022. — 351 ¢. —
(Bricmiee oOpazoBanme). — ISBN 978-5-534-11575-8. — TekcT : 31MeKTpOHHBIH //
OobpazoBarenbHas miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/489698
(mara obpamenus: 04.05.2022).

31.  [Jenucenko, O. WM. JleaonpousBOJICTBO U PEXKUM CEKPETHOCTU
yuebnoe mocodue / O. U. [lenncenko, C. B. Oszepckumii. - Camapa : Camapckuit
opunnyeckuil uactutytr ®CHUH Poccun, 2021. - 92 c. - ISBN 978-5-91612-348-7. -
Texct : snextponnsii. - URL: https://znanium.com/catalog/product/1870998 (mara
obpamenusi: 09.05.2022). — PesxxuM gocTymna: 1o moinicke.

32. XKypasnera, U. B. OdopmisieM AOKyMEHTHI Ha MEPCOHATHHOM
KommbioTepe: TpaMoTHO U KpacuBo. I'OCT P 6.30-2003. Bo3moxuoctn Microsoft
Word : npakrrueckoe nmocobue / U. B. XKypasnesa, M. B. XypasneBa. — Mockga :
NH®PA-M, 2019. — 187 c. — (IIpocto, kpatko, ObicTpo). - ISBN 978-5-16-003154-
5. - Tekcr : snextponnbiid. - URL: https://znanium.com/catalog/product/1030249
(mata obpamenus: 09.05.2022). — Pexxum goctyma: 1o mojmucke.

33.  HHarepmperainus U NpUMEHEHHE OOJIBIIUX JAHHBIX B IOPUCIPYACHIINH
ropuandeckoit npaktuke : MoHorpadus / FO. A. Tuxomupos, A. B. Kamanun, B. 1.
Uypaxos [u ap.] ; Hayy. pen. FO0. A. Tuxomupos. - Mocksa : FOctunmadopm, 2021. -
188 c¢. - ISBN 978-5-7205-1723-6. - Tekct : osnektpoHHbld. - URL:
https://znanium.com/catalog/product/1481725 (mara oOpamenus: 09.05.2022). —
Pexxnm noctyma: o noamnucke.

34.  Hcaes, U. A. HUcropus rocymapctsa u npaBa Poccun : yueOHuk / M. A.
UcaeB. — 4-e u3zn., crep. — Mocksa : Hopma : UHOPA-M, 2022. — 800 c. - ISBN
978-5-91768-378-2. - Tekcr : 3JIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1855974 (mata o6pamenus: 09.05.2022). —
Pexxum noctyna: mo noamucke.

35. Koszynuna, M. B. Ommubku, KOTOpble HE 3aMe4aeT KOMIIBIOTEp :
yaeOHoe ocodue / M. B. Ko3ynuna. - 4-e u3j., crep. - Mocksa : ®JIMHTA, 2022. -
192 c¢. - ISBN 978-5-9765-1829-2. - Tekcr : oanekrponsbii. - URL:
https://znanium.com/catalog/product/1875460 (mara oOpamenus: 09.05.2022). —
Pexxum noctyna: mo noamucke.

36.  Komynrae, C. A. Hcropus cyma u mnpasocynus B Poccun



MoHorpadus : B 9 tomax. Tom 1. 3akoHogaTenbcTBO U npaBocynue B [peBueii Pycu
(IX — cepemuna XV Beka) / C.A. Komynrtaes, B.M. Cripbix, B.B. EpmoB. —
Mocksa : Hopma : UTHOPA-M, 2022. — 640 c. - ISBN 978-5-91768-688-2. - Tekcr :
anekTpoHHbId. - URL:  https://znanium.com/catalog/product/1854766  (mata
obpamenust: 09.05.2022). — PesxxuMm gocTyma: 1mo moickKe.

37.  Kommenrapuii k @enepanbHoMy 3akoHy «OO0 HCHOIHUTEILHOM
npou3BoJIcTBe» / ox pex. B. B. fpkosa, /I. b. Abymenko. — 3-e u3., Ucnp. u JO1.
— Mocksa : Hopma : UHOPA-M, 2022. — 752 c¢. — DOI 10.12737/1863278. -
ISBN 978-5-00156-241-2. - Tekcr : 3JIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1863278 (mata obOpamenus: 09.05.2022). —
Pexxum noctyna: mo noamucke.

38.  Ilankxoma, O. B. TeopeTuueckre OCHOBBI MPaBOCYAMS IO JeiaaMm 00
aJIMUHUCTPATUBHBIX MpaBoHapymeHusx. : Mmonorpadus / O. B. [Tankoa. - Mocksa :
Cratyr, 2020. - 232 c. - ISBN 978-5-8354-1618-9. - Tekcr : anektpoHHsiii. - URL:
https://znanium.com/catalog/product/1153133 (mara oOpamenus: 09.05.2022). —
Pexxnm octyma: 1o noamnucke.

39.  Tlomagenko, E. B. Cyx npucsbkHBIX : yaeOHOe mocobue s By30B / E.
B. Ilonanenko, E. B. KpacunbaukoBa. — Mocksa : M3narensctBo FOpaiit, 2022, —
169 c. — (Bsicmiee obpazoBanue). — ISBN 978-5-534-09733-7. — TekcT :
anekTpoHHbIH //  O6paszoBarenpHas 1uiatrpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/494872 (nara odpamenus: 04.05.2022).

40.  PoxxoBa, M. A. AkryasbHble POOJEMbl YHU(PHUKALUU TPAXKTAHCKOTO
MPOIECCyalTbHOTO M apOUTPaXHOTO  TPOIECCYaTbHOrO  3aKOHO/ATENbCTBA
moHorpadus / M. A. Poxxkosa, M. E, 'mazkoBa, M. A. CaBuna ; o o0mi. pea. M. A.
PoxkoBoii. — MockBa : HHCTUTYT 3aKOHOJATENbCTBA M CPABHUTEIBHOIO
npaBoBeeHus npu [IpaBurensctBe Poccuiickoit denepannu : UTHOPA-M, 2022. —
304 c. - ISBN 978-5-16-010863-6. - Tekcr : osnektponubld. - URL:
https://znanium.com/catalog/product/1725240 (mata o6pamenus: 09.05.2022). —
Pexxum noctyna: mo noamucke.

41.  PsabueBa, E. B. Opranumzauus u OCyIIECTBIEHHE KOAU(PUKAUU
3aKOHOJATENILCTBA B cyjie : yueOHoe mocobue / E. B. Psaouesa. - 2-e 3., HCIp. u 011,
- Mockaa : PI'VII, 2020. - 56 c. - ISBN 978-5-93916-844-1. - TekcT : 37€KTPOHHBIN. -
URL: https://znanium.com/catalog/product/1689601 (mara oOpamenus: 09.05.2022).
— Pexxum foctyma: mo mommucke.

42.  ImeneBa, M. B. Cucrema rocyaapCTBEHHBIX (MYyHUIIUTIAIbHBIX)
3aKyIOK: METOAOJIOTUS U peanusanus : MmoHorpadus / M. B. lllmenesa ; nox. pen. E.
B. BaBununa. - Mocksa : FOctummnadopm, 2021. - 904 c. - ISBN 978-5-7205-1725-0.
- Tekcr : snextponnsiii. - URL: https://znanium.com/catalog/product/1859690 (mara
obpamenust: 09.05.2022). — PesxuMm gocTyma: 1mo moickKe.

43.  TI'moccapuil IOpUAMYECKHX TEPMHUHOB [0 AHTHUKOPPYNLHUOHHON
TEMaTHKe : cJIoBapb-crpaBouHuK / cocT. H.A. Bnacenko, A.M. Hupun, E.U. Cniektop
[ mp.]. — MockBa : ITHCTUTYT 3aKOHOJATENbCTBA U CPABHUTEIHLHOTO TIPABOBEICHHUS
npu [IpaButenscrBe Poccuiickoit ®enepanuu : MHOPA-M, 2021. — 168 ¢. — DOI



10.12737/18663. - ISBN 978-5-16-012084-3. - Tekct : snekrponnbiii. - URL:
https://znanium.com/catalog/product/1216856 (mata o6pamenus: 09.05.2022). —
Pexxum noctyna: mo noamnucke.

44. CrnoBaph TEpPMHHOB POCCHUHCKOTO 3aKoHOAaTesnbcTBa: Oojee 6 000
TEPMHHOB : ciioBaph / aBT.-cocT. M. B. Batromkuna. - Mocksa : ®JIMHTA, 2021. -
568 c¢. - ISBN 978-5-9765-4575-5. - Tekcr : osnektponnsii. - URL:

https://znanium.com/catalog/product/1859917 (mara oOpamenus: 09.05.2022). —
Pexxnm noctyma: 1o noamnucke.

3.2.2. JlonoJiHUTE/IbHbIE HCTOYHUKH.

Me:xkayHapoaHble HOpMATHBHbIE IPABOBbIE AKTHI H I0TOBOPbI:

1. banranopckue npuHIMIIBI TOBEACHUS CyAeH (0A0OpPEHBI PE30IOIUen
Oxonomuueckoro u Cormanbaoro Cosera OOH 2006/23 ot 27 uross 2006 r.) // CIIC
«KoncynprantlLimroc».

2. KOHBeHIUs MPOTHB Koppyniuu (npuHsaTa B T. Hero-Hopke 31.10.2003
Pezomonmeit 58/4 na 51 nenapuom 3acenanuu 58 ceccun I'enepansHOl Accambien
OOH). // CIIC «Kouncynprantllarocy.

3. Hexnapamuss MOT o0 ocHoBomoiararoux MPUHIMIIAX U MpaBax B
chepe Tpyna (PKenesa, 19 utons 1998 r.) // Poccuiickas razera. 1998. 16 nexabps. //
CIIC «Koncynprantliroc».

4. OcCHOBHbBIE IPUHLIUIIBI HE3ABUCUMOCTH CY/E€OHBIX OPraHOB, MIPUHSITHIE
Ha cenqpMoM Konrpecce Opranuzannn O0benquHEHHbIX Hanuii o npenynpexaeHnto
MPECTYITHOCTH U OOPALICHUIO C NMPABOHAPYIIUTENISIMHU, TPOXOAMUBIIEM B T. Mujane ¢
26.08.1985 mo 06.09.1985 u omobpennsie Pezomonmeit 40/146 I'eHepanbHOi
accam6sien OOH ot 13.12.1985. // CIIC «Koncynprantllinrocy.

5. EBporeiickass KOHBEHLIMS O 3alllUTe TMpPaB MU OCHOBHBIX CBOOOJ
(3akmrouena B r. Pume 04.11.1950) (Bmecte ¢ «IIporokonom Ne 1» (Ilogmucan B T.
[Tapuxe 20.03.1952), «IIporokonom Ne 4 06 obecrieueHUH HEKOTOPBIX TIPAB U CBOOO/T
MOMHUMO T€X, KOTOphIe Yyxke BkioueHbl B KonBeHnuio u nepsbiii [IpoTokon k Hei»
(ITopmmucan B 1. CrpacOypre 16.09.1963), «IIpotokomom Ne 7» (Ilogmmcan B T.
CrpacOypre 22.11.1984)) //C3 P®. 2001. Ne2. Cr. 163.

6. «KoHBeHIMS 0 TUKBUAALNHT BCeX POPM JUCKPUMHUHAIINN B OTHOUICHUN
xeHH» (3akmouena 18.12.1979) BceeoOmas aeknapanus npas yenoBeka 1948 r.
[TpunsTta u npoBo3riaiieHa renepanbHoil Accambneeit OOH 10 mexabps 1948 r. //
COopuuk nokymentoB. M.: HOPMA-NH®PA-M. 1998.

7. BceoOmass  nmexmapanus npaB  yenoBeka 1948 1. Ilpunsta wu
npoBo3riameHa rerepanbHoi Accambieer OOH 10 nexabps 1948 r. // CIIC
«Koncynprantliroc».

HopmaTtuBHble mnpaBoBble akTbhl Poccuiickoii ®egepauuu, aKThl
MHHHUCTEPCTB M BeIOMCTB, BBICIIMX CY/JeOHbIX OPraHOB, MATePHAJIbI Cy1e0OHOM
NPAKTUKH:



1. Koncturynuss  Poccuiickort  ®eneparnuu  (IpuHSATa BCEHAPOIHBIM
rojocoBanueM 12.12.1993 r.). Poccumiickas rasera, 25 aekabps 1993 r. Jlrwoboe
nznanue ¢ 4 uroins 2020 r. // CIIC «Koncynsrantllnrocy.

2. denepanbHbI KOHCTUTYIIMOHHBIN 3aK0H OT 14 deBpans 2011 r. Ne 1-
OK3 «O cynax obmieit ropucaukuun» // C3 PD. 2011. Ne 7. C1.298.

3. ®denepanbHbIl KOHCTUTYIIMOHHBIN 3aK0H OT 31 nexadpst 1996 r. Ne 1-
®K3 «O cynebdnoit cucreme Poccuiickoiit @eneparun» // C3 PO. 1997. Ne 1. Cr.1.

4. ®denepanbHbIl KOHCTUTYIIMOHHBIN 3aK0H OT 28 ampenst 1995 r. Ne 1-
OK3 «O6 apbutpaxusix cynax B Poccuiickoit @eneparumy // C3 PD. 1995. Ne 18.
Cr.1589.

5. Oenepanbublii 3akoH  oT 18.04.2018 Ne 76-03 «O BHeceHUU
W3MEHEHUH B OTJIEJIbHBIE 3aKOHOJATENbHbIE akThl Poccuiickoin denepannu B CBSI3H €
COBEpIICHCTBOBAHWEM IPABOBOTO PETyJIUpOBaHUsA B cdepe OpraHu3aluoOHHOTO
obecrieueHns aearenbHocTH MUPOBBIX cyneity// CIIC «Koncynprantllnrocy.

6. Oenepanbublii 3ak0H 0T 23.06.2016 Ne 220-®3 «O BHeceHuU
W3MEHEHUN B OTHEJIbHBIE 3aKOHOJATENbHbIE akThl Poccuiickoin denepaunuv B 4acTH
MPUMEHEHUS ANEKTPOHHBIX IOKYMEHTOB B JACSITEILHOCTH OPTaHOB Cy1eOHOM BIACTH.

7. @enepanbubiii 3akoH oT 02 mas 2006 r. Ne 59-®3 «O mnopsaxe
paccmoTpeHus oOpamienuit rpaxaan Poccuiickoit @enepauumy» // C3 PO. 2006. Ne 19.
Cr. 2060.

g. Oenepanbubli 3akoH oT 27 wuwona 2004 1. Ne 79-d3 «O
TOCYJapCTBEHHOHN TpakIaHCKOH ciry:k0e Poccuiickoit @enepanumn» // C3 PD. 2004.
Ne 31. Cr. 3215.

9. ®enepanbublii 3akoH OT 17 gexadps 1998 r. Nel18-d3 «O mMupoBbIX
cynwsx B Poccuiickoit denepanuny / C3 PD. 199. Ne 51. Ct1.6270.

10.  ®enepanbubiii 3akoH o 08 sHBaps 1998 1. Ne 7-03 «O Cyne6HOM
nenapramenTe npu Bepxosuom Cyne Poccuiickoit @eneparuny // C3 PD. 1998. Ne 2.
Cr. 223.

1. @Oenepanbubiii 3akoH ot 21.07.1997 Ne 118-®3 «O06 opranax
NpUHYIUTENbHOTO ncnoiaHenus: Poccuiickoit @enepamum» // C3 PD. 1997. Ne 30. Cr.
3590.

12.  Vka3 [Ipesunenta PO ot 16.08.2021 Ne 478 «O HarmonanbHOM I11aHe
npotuBoaelicTBus koppynuuu Ha 2021 - 2024 roas» // OdunmanbHbli HHTEPHET-
nopTan npaBoBoit nHdopmarmu http://pravo.gov.ru, 16.08.2021 // C3 P®. 23.08.2021.
Ne 34. Ct. 6170.

13.  Vka3 [lpesugenta P® ot 21.02.2019 Ne 68 «O mpodeccuoHambHOM
pPa3BUTUM TOCYAAPCTBEHHBIX TIpaKIaHCKUX ciyxamux Poccuiickoit denepanmm»
(Bmecte ¢ «IlonoxxeHneM O MOpANIKE OCYIIECTBICHHS MPO(HECCUOHATBFHOTO Pa3BUTHS
rOCy/apCTBEHHBIX TpakJaHCKUX choyxkaummx Poccuiickoit  ®Denepauuny») //
OdunuanbHBEI UHTEPHET-TIOPTAN NpaBoBol mH(opmammu http://www.pravo.gov.ru.
21.02.2019. C3 P®. 25.02.2019. Ne 8. Cr. 765.

14.  Vka3 [Ipesuaenra PO ot 01.03.2017 Ne 96 (pen. ot 06.10.2020) «O6
yrBepxkaeHun [lojoxkeHuss o KaJpoBOM pesepBe (enepalbHOTO roCyAapCTBEHHOTO
opraHay// OdunmansHbII MHTEPHET-TIOpTall IIpaBOBOM uHpOopMauu
http://www.pravo.gov.ru. 02.03.2017. // C3 P®. 06.03.2017. Ne 10, Ct. 1473.

15.  VYka3 Ilpesunenra PO ot 16.01.2017 Ne 16 «O xBanupukanoHHBIX
TpeOOBaHUAX K CTa)Xy T'OCYJApPCTBEHHON T'PaXKTAHCKOW CIY>KOBI WIIM CTaxy paOOThI
M0 CHENUAJbHOCTH, HAMpPABJICHUIO TMOATOTOBKUA, KOTOPBIA HEOOXOIUM IS



3aMelIeHus JODKHOCTEH (eaepanbHON rocy1apCTBEHHOM TPaKIaHCKOM CiryXObD» //
OdunuanbHbIl UHTEpHET-NIOPTaN MpaBoBol HMH(opmanuu http://www.pravo.gov.ru.
16.01.2017., C3 P®. 23.01.2017. Ne 4. Ct. 640.

16. Vka3 IlIpesunenta Poccuiickoit @eneparuu ot 31 mekadbps 2005 1. Ne
1574 (pexn. ot 24.10.2022) «O peectpe nomKHOCTEH (hemepaibHOM TOCYAapCTBEHHOM
rpaxaanckoi ciyx0bn» // C3 P®. 2006. Ne 1. Cr. 118.

17.  Vkasml [Ipesunenta Poccutickoit denepanuu ot 1 despans 2005 1.

- No 110 (pen. ot 31.12.2020) «O mpoBeneHUU aTTECTAIMU TPAKIAHCKUX
ciryxxamux P®y // C3 PD. 2005. Ne 6. Ct. 437,

- N 111 «O nopsake caaud  KBaIM(PUKAIIMOHHOTO  dK3aMeHa
rOCyIapCTBEHHBIMU TPAXKIAHCKUMH CITy>KamuMu P® 1 OIIEHKW WX 3HAHWH, HABBIKOB
u yMmeHuit (mpodeccronanbHoro ypoBHs)» // C3 P®. 2005. Ne 6 Cr. 438;

- Ne 112 «O KkoHKypce Ha 3aMellleHUE BaKaHTHOW JOJDKHOCTH
roCy1apCTBEHHOTO Ipaxaanckoro ciyxaiero POy // C3 PD. 2005. Ne 6. Cr. 439;

- Ne 113 (pen. or 14.02.2023) «O mnopsake HPUCBOEHUS M COXPAaHEHUS
KJIACCHBIX YMHOB TOCYJapCTBEHHOW TIpaxkaaHckoi ciayx0bl PD denepanpsubiMu
rOCYJapCTBEHHBIMH IpakIaHCKUMHU ciyxammmy // C3 P@. 2005. Ne 6. Cr. 440.

18. Vka3 Ilpe3unenta Poccuiickoii @enepaunn ot 30 masg 2005 r. Ne 609
(pen. ot 11.03.2021) «O6 yrBepxkaeHuu I[lonmoXkeHUS O TEPCOHAIBHBIX JAHHBIX
rOCyJIapCTBEHHOTO TPaXKIAHCKOro cirykaimero P® u BegeHUM €ro JUYHOrO jaenay //
C3 P®. 2005.Ne 23. Cr. 2224.

19. Vka3 IIpesunenta Poccuiickoit @enepanuu ot 09 mapra 2004 1. Ne
314 (pen. ot 20.11.2020) «O cucreme U CTpYKType (enepalbHbBIX OpraHOB
UCIONHUTENBbHON Biactwy» // Poccuiickas razera, 2004 r. 9 mapra. / C3 PD. Ne 11.
15.03.2004. Cr. 945.

20. Vka3 Ilpesunenta P® or 11.05.1998 Ne 528 «O Poccuiickoii
axajgemuu npasocyausy// C3 PD. 11.05.1998. Ne 19. Cr. 2110.

21. Pacniopsixkenue Ilpesunenta PO or 14.07.2008 Ne 405-pm (pen. ot
30.11.2016) «O pa3MmemeHnuu rocyIapCTBEHHBIX 3aKa30B Ha M3TOTOBIICHUE OJIAHKOB
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11.07.2014) «O06 yTBepxkaeHun MHCTPYKIUH MO JEIONPOU3BOACTBY B apOUTPAKHBIX
cynax Poccuiickoit ®enepanuu (TepBoi, amneUIALHMOHHOW W  KacCallMOHHOM
UHCTaHIM)» MWHCTpyKIMA 1O JIeJONPOU3BOJACTBY B  apOUTpPaKHBIX CyJax
Poccuiickoit ®enepanuu (epBoii, aneISAIHOHHON M KAaCCAlMOHHOW WHCTaHIM) //
CIIC «Koncynprantliroc».

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSA

IMPO®ECCHUOHAJIBHOI'O MOAYJIA

Koa IIK n OK,
¢dopmupyembIx B Kpurepuu oueHku MeToabl OllEHKH
paMKax MoayJist
IIK 3.1. Pemrenue npakTuueckux cUTyarui 1o
NpuéMy, perucrpauuu U yuéry
JBKEHUSI KOPPECTIOHICHIINH U JIEJ.
Pemenne mnpakTHYecKuX 3amad 1o
opopmileHHIO  CyneOHBIX J1el |
MaTepHaoB. Ouetika
Pemenne mpakTuueckux curyarmii | BPIITOTHCHUSA
oOpaiieHusi  CyAeOHBIX aKTOB K | IIPAKTHYECKUX
WCTIOJTHEHHUIO. pabor.
IIK 3.2. JleMoHCTpanust paboThI ¢ | TecTHpoBaHue.
HOPMaTHUBHO-IIPABOBBIMU aKTaMH, | Opepka  3a1aHMi
OMPEEIAIONIMMH TOPSAOK XpaHEHUs IpOMErYTOTHOM
JOKYMEHTOB U CYIeOHBIX Jie1 B
apXUBE CyIIa. aTTeCTalluu.
Penienne npakTHYECKUX CUTYallUi 110 Ornenka
MOATOTOBKE  CYACOHBIX  Jed W | Pe3yJIbTaTOB
JOKYMEHTOB JUId NepeJjadyd B apXUB | IPOXOXKIECHUS
cyna. yueOHoM 51
IIK 3.3. Pemienue mnpakTthueckux 3adad 1o NPOM3BOJICTBEHHO
COCTaBJICHUIO CITy’)K€OHBIX | .,
1 TIPaKTHK.
JIOKYMEHTOB CY/a.
[IK 3.4. Pemrenne nmpakTuyeckux CUTyanui 1o
npuéMy oOpaleHu, MOCTyNaoIX B
CY/I.
IIK 3.5. JleMOHCTpa1us HaBBIKOB PabOTHI 1O
00paIeHu o K UCIOTHEHUIO
CyJ1IeOHBIX aKTOB.
OK 01. 000CHOBAaHHOCTh IIOCTAHOBKH IIEJIH,
BBIOOpAa M TPUMEHEHHS METOJIOB M
c1Ioco00B pemeHus
poeCCHOHAIBHBIX 33124
OK 02. - HCIIOJB30BaTh oduraTbHbIC
MCTOYHUKU OnyOJIMKOBAaHMS




HOPMATUBHO-IIPABOBLIX n
HOPMATUBHBIX AaKTOB, CIIPAaBOYHO-
ITPaBOBLIC CHUCTCMbI

OK 05. IPaMOTHOCTb YCTHO u
IIICbMEHHOU peYH;
SCHOCTb  (DOPMYJHPOBaHUS |
H3JI0KCHHS MBICIICH
NPOSIBJIICHUE BBIJCPKKHU B IpOIECcCe
oO01eHus.

OK 09.

MPaBUILHOCTh HCIIOJIH30BaAHUS
npodeccuoHaNbHON TEPMUHOJIOTUY;

4ETKOCTh (DOPMYIHPOBOK.
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